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1. OBIME INOJOKEHUSA
1.1. Hacrosimee Ilomoxkenne o6 o0paboTke M 3amiuTe MEpCOHAIBHBIX JAHHBIX PAOOTHHKOB,

oOydJalmuxcsi ©W WX poauTenel (3aKOHHBIX mpexactaBurencii) (manmee —  Ilonoxenwue)
MyHULMNaNbHOTO OIKETHOrO 00pa3oBaTenbHOro yupexaenus «Cpeanss oOrieoOpasoBarenbHast
mkoma Ne35» (mamee Illkoma) IlonokeHwe pa3pabOTaHO B COOTBETCTBHU CO  CICAYIOUTUMU
HOPMAaTUBHO-IIPABOBBIMU JJOKYMEHTAMU

®denepanbpHOro 3akoHa PO «O06 obpazoBarmm» Ne273 ot 29.12.2012r., denepanbHOro 3aKoHa
«O6 wundpopmarmu, uHGOpMaTu3auu U 3ammre uHpopmauum» Ne 149-d3 ot 27.07.2006 r., Ha
ocHoBaHuu ct.24 Konctutynuu P®, rnasel 14 Tpynosoro Konekca PO, denepanbHoro 3akoHa PO
«O nepconanbHbIX AaHHBIX» Ne 152-D3 ot 27.07.2006 r. u ®enepanbHoro 3akoHa PO "O BHeceHnn
n3Mmenenul B denepanbhblii 3akoH «O nepcoHanbHbIX AaHHBIX» N 261-O3 ot 25 urong 2011 r;
JIpYTUX HOPMATHBHO-TIPABOBBIX akTOB Poccuiickoii @Penepaumn u  KemepoBckoit obmactw,
peryaupyome Bopockl obecrnedeHns J0CTyna K HHPOPMAaLUU O JIeATeIbHOCTH OPTaHu3allul B CETH
Hurepnet; yctabom MBOY «COIL Ne35y; nactosamum [lonoxenuem.

1.2. Uenp pa3pabotku IllonoxeHus - ompeneieHue Mopsjaka oOpabOTKH, CHCTEMAaTH3AIUH,
UCIIOJIb30BAaHUs, XPAaHEHHWS U TMepelladyd CBEICHHM, COCTaBISIONIMX IEPCOHAJbHBIC JIaHHBIC,
obecrnieueHre 3almMTHI TpaB U CcB0OOJ paboTHMkOB IlIkonbl, oOy4aromuxcs W HMX pPOAUTENEH
(3aKOHHBIX TpejAcTaBUTENeH) NpuU 0O0pabOTKE HMX MEPCOHANBHBIX JAHHBIX, a TAKXKE YCTAHOBIICHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII, UMEIOUIMX JOCTYH K MEpPCOHAJbHBIM JIaHHBIM PaOOTHHUKOB
[Ixosb1, 00y9arOMUXCS U UX POAUTENCH (3aKOHHBIX MPECTABUTENIEH) 3a HEBBITOJIHEHHE TPEOOBaAHMI
HOPM, PETYIHPYIONUX 00pabOTKY U 3alIUTY NEPCOHATBHBIX JaHHBIX.

1.3. IlepconasnbHble JaHHBIE OTHOCATCS K KaTErOpuu KOH(UICHINATBHON NH(OpMAIHH.

1.4. Bce pabOTHMKHM WIKOJBI, B COOTBETCTBUM CO CBOMMHM TIOJHOMOYHMSIMM BIAJICIOIINE
uHbopMalvel, OTHOCSIICHCS K MEepPCOHATIbHBIM JaHHBIM, O COTPYJHUKAxX, OOy4yalolUUXCi U HUX
POIUTENSIX (3aKOHHBIX MPEJCTAaBUTENAX ), MOTYYaIOIINe U UCIIONIB3YIOLINE €€, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoin Penepanuy 3a HapyLICHUE PEKHUMaA 3allMTHI,
00pabOTKH U TOPSAKA UCTIONH30BAHMS 3TOW HH(OPMAIIHH.

1.5. Ilopsinok BBOJA B AelicTBUE U n3MeHeHus [lonoxeHnusl.

1.5.1. Hacrosimee [lonoxeHue BCTymaeT B CHIIy C MOMEHTa €ro YTBEPKIEHHUS ITUPEKTOPOM
MBOY «COHI Ne35» u neiictByeT 6eccpodHo, 10 3aMEHBI €ro HOBBIM [losoxeHuem.

1.5.2. Bce uzmenenus B [losioxxkeHre BHOCSTCS IPUKA30M IUPEKTOPA.

1.5.3. Bce padotauku [1Ikobl 1OMKHBI OBITH O3HAKOMIIEHBI ¢ HAacTOAIUM [lonoxeHuem moj
POCHIHCH.

1.6. Pexxum KOHOUACHIMATBFHOCTH TMEPCOHAJIBHBIX JIaHHBIX CHUMAeTCsl B CIydasx HX
00€e3IMYMBaHUS U 110 UCTEUEHUH 75 JIETHET0 CPOKa UX XPaHEHUs, €CIH UHOE HE ONPEENIEHO 3aKOHOM.

2. OCHOBHBIE NIOHATUSA U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. na ueneit Hactosimiero [losoxeHust UCIIONIB3YIOTCS CIAEAYIOIIME OCHOBHBIE MTOHATHS:

- TepcoHalbHbIE JaHHBIE - Jt00as HMHQpOpMAIMs, OTHOCSIIAACS K OINpEAeNCHHOMY WIH
OIpe/ieNIIeMOMY Ha OCHOBaHMM TakoW MH(pOpManuu pabOTHHKY, 00Y4aroIIEeMycCsl U €ro POJUTEINISM
(3aKOHHBIM TIPEJICTABUTEINISIM), B TOM YHCJE ero (pamMuius, MMsi, OTYECTBO, TOJl, MECSAII, aTa U MECTO
POXKACHHUSI, apec, CeMEHOe, COIMalbHOE, UMYIIECTBEHHOE MOJIOKEeHHEe, 00pa3oBaHue, mpodeccus,
noxonael, apyras uHbopmarus, Heooxoaumass MBOY «COI Ne35y mist ocymiecTBICHUS YCTaBHOM
JIeSATeIbHOCTH;

- 00paboTka TEepCOHANBHBIX MAaHHBIX - CcOOp, CHCTeMaTH3allvs, HAKOIUICHHE, XpaHECHUE,
yrouHeHHe (OOHOBJICHHE, M3MEHEHHE), HCIIOJIb30BAHKE, PACIIPOCTPAHCHHUE (B TOM 4YHCIE Tepeaaya),
o0e3nuunBaHue, OJOKUPOBAHHE, YHUYTOKEHUE TEPCOHANBHBIX MaHHbIX paboTHHKOB IlIKomnbI,
00ydaromuxcst U UX ponuTenel (3aKOHHBIX MpeCTaBUTeNEeN);



- KOH(QUAECHLUAJIBHOCTh IEPCOHAJBHBIX JAHHBIX - 00s3aTeNbHOE [UIsl COOIOACHUS
HA3HAYEHHOT'O0 OTBETCTBEHHOTO JIMIIA, TTOJYYUBIIETO JOCTYI K IMEPCOHAIBHBIM JaHHBIM PAaOOTHHKOB,
oOydJaromuxcsi U HMX poauTeneil (3aKOHHBIX MpeACTaBUTENEi) TpeOoBaHHE HE JOMYyCKaTh HX
pacnpocTpaHeHus: 6e3 coryiacus paOOTHHKA WJIM POJIUTENS (3aKOHHOTO IMpPEJCTaBUTENs1) WIM HHOTO
3aKOHHOTO OCHOBAHUS;

- pacnpoCTpaHEHHE IIEPCOHANbHBIX JAaHHBIX - JEHCTBUS, HAIlpaBICHHbIE Ha Iepeaavy
MEPCOHANBHBIX JAHHBIX PAOOTHHUKOB, OOYYAIOIIMXCS U UX POJIUTENEH (3aKOHHBIX IMpeICcTaBUTENEH)
ONpECIICHHOMY Kpyry Jul (mepegadya IEpCOHAIBHBIX JaHHBIX) WM HAa O3HAKOMIIEHHE C
IIEPCOHAIBHBIMU ITaHHBIMY HEOTPAHUUYEHHOT'0 KPYTa JIUII, B TOM YHUCJIE

00HapO/I0BaHHE MEPCOHANBHBIX JaHHBIX B CPEJICTBAX MacCOBOW MH(POpPMALINH, pa3MeIleHUE B
MH(GOPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WM MPEJOCTaBICHUE TOCTyMa K MEepPCOHAIBHBIM
JTAHHBIM KaKUM-JTHOO MHBIM CIIOCOOOM;

- HCIOJIb30BaHUE NEPCOHAIBHBIX JaHHBIX - JEHCTBUS (Omepauuu) C MepCOHAIbHBIMU
JQHHBIMH, COBEpPILIAEMBIE [TOJDKHOCTHBIM JuUoM IIlkonbl B LEensIX MNpPUHATUSA PEIIEHUN WIH
COBEPIICHUS UHBIX ACHCTBUIA, MOPOXKIAIOUINX IOPUIUUYECKIE TIOCIEICTBUS B OTHOIIEHUN PaOOTHHUKOB,
o0yyaromuxcst U UX pojauTeNeil (3aKOHHBIX MpeJICTaBUTENeH), MO0 MHBIM 00pa3oM 3aTparuBaroINX
UX MpaBa ¥ cBOOOIBI MJIU MpaBa U CBOOOIbI APYTHX JIUILL;

- ONIOKHMpOBaHUE MEPCOHANBHBIX JIAHHBIX - BpEMEHHOE IMpeKpalieHue coopa, CUCTeMaTH3alllY,
HAKOIUICHHUS, UCIIOJIb30BaHUs, PACIIPOCTPAHEHUS IEPCOHAIBHBIX JIaHHBIX PaOOTHUKOB, 00YYarOIIUXCS
U UX poauTeiel (3aKOHHBIX MPEACTaBUTENEH) B TOM YHCIIE UX NIEpeIadl;

- YHMYTOKEHHUE IEPCOHAIBHBIX JAHHBIX - ICHCTBHS, B PE3yJIbTaTe KOTOPBIX HEBO3MOKHO
BOCCTAaHOBUTH COJICpKAHHE MEPCOHAIBHBIX NAHHBIX B HH(POPMAIMOHHON CHUCTEME MEPCOHATbHBIX
JIAHHBIX PaOOTHUKOB, OOYYAIONIUXCS U UX POJUTENEH (3aKOHHBIX MPEICTABUTENICH) HIIU B PE3yIbTaTe
KOTOPBIX  YHHYTOXKAIOTCS MaTepHallbHble HOCUTENM TEpPCOHANbHBIX JAaHHBIX  PaOOTHHKOB,
00ydJaronuxcs ¥ X poauTesield (3aKOHHBIX MPEICTAaBUTEIICH );

- 00e3nMYuBaHUE MEPCOHATBHBIX JAHHBIX - JCHCTBUS, B pe3yibTaTe KOTOPHIX HEBO3MOKHO
ONPEENIUTh MPUHAIEKHOCTh MEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY PaOOTHHMKY, oOyuarouemycs u
€r0 POAUTEISAM (3aKOHHBIM IPEICTABUTEISAM);

- OOIIeOCTYNHbIE  TMEpPCOHAJbHBIE  JIaHHble -  TEPCOHAJbHBIE  JaHHBIE, JOCTYI
HEOTPaHUUYEHHOTO0 Kpyra JIMI K KOTOPBIM HPEIOCTaBIEH C corjacus pabOTHHKA, 3aKOHHOTO
NPEJCTaBUTENS O0YYaIOIIETOCs] WIM Ha KOTOPbIE B COOTBETCTBUU C (heAepalbHBIMU 3aKOHAMHU HE
pacmnpocTpaHseTcs: TpeboBaHue CoOTIOACHNU KOH(DUIECHITHAIBHOCTH.

- uHpOpMaLus - CBeACHUs (COOOIIEHUs, JaHHBIE) HE3aBUCUMO OT (DOPMBI UX MPEACTABICHHS.

- JIOKyMEHTHpOBaHHas MH(oOpMalus - 3apUKCUPOBAHHAS HA MAaTEPUATLHOM HOCHUTENE MyTEM
JIOKYMEHTUPOBaHUs MHPOPMAIUS C PEKBU3UTAMU, IMO3BOJISIOUIMMHE OMPEICIUTh TaKyl0 HHPOPMAIUIO
WM €€ MaTepUaJIbHbI HOCUTENb.

2.2. KoMIuIeke TOKyMEHTOB, COMPOBOXKAAIOUINMN Ipoiecc 0pOpMIEHHS TPYIOBBIX OTHOLLIEHUI
paOOTHHKA IpU €ro MpHeMe, IEPEeBOE U YBOJIbHEHUU.

2.2.1. Nudopmanus, npeacrapisieMas pabOTHHUKOM IpU MOCTYIUIEHHMH Ha paboty B Ilkomy,
JIOJIKHA UMETh IOKyMEHTaIbHYI0 (hopmy. [Ipu 3aKiaroueHr TPyAOBOTO JAOrOBOPAa B COOTBETCTBHH CO
ct. 65 TpynoBoro koaekca Poccuiickoit Deaepariuu W10, MOCTYIAIIEe Ha paboTy, MPEAbIBISET
paboToaaTento:

- IaCIOPT WJIU UHOU JOKYMEHT, YAOCTOBEPSAIOLIUHI JINYHOCTD;

- TPYJOBYIO KHMIKKY, 32 HCKJIIOYEHHMEM CJIydaeB, Korja TPYAOBOH JOrOBOp 3aKIIOYACTCS
BIIEPBBIE;

- CTPaxoBO€ CBHJIETEIBCTBO IOCYAAapPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHMUS;

- cBuzerenbeTBo 0 npucBoenur MHH (mpu ero Hanuuuu y paboTHHKA);

- TOKYMEHT 00 00pa30BaHUM, O KBAJU(PHUKAIMH WM HAJIWYUU CIEIUATbHBIX 3HAHUWA - TPU
MOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO ClIeIMaIbHbIX 3HAHUHM WM CHelMaibHOM MOATOTOBKH;

- cTIpaBKa 00 OTCYTCTBHH CYAUMOCTH;

- TUYHAS METUIIUHCKAsT KHUKKA;

- TOKYMEHTbI BOMHCKOI'O yd4eTa - Uil BOCHHOOOS3aHHBIX M JIMII, MOAJIEKAIIMX BOMHCKOMY

yuery.



2.2.2. Ilpu odopmieHnn pabOTHHKA MEIOMPOU3BOIUTEIEM 3aIOIHACTCS YHUDHUIIMPOBAHHAS
dopma T-2 «JIuyHas kapTouka paOOTHHMKa», B KOTOPOHW OTPAKAIOTCS CIEAYIOIIME AHKETHBIE U
ouorpaduueckue naHHbIe paOOTHUKA!

- obume cenenus (P.M.O. paGoTHuKa, AaTta pOXKIEHHUS, MECTO POXKICHHS, I'PAXIAHCTBO,
oOpa3oBanue, npodeccus, CTax padboThl, COCTOSIHIE B Opake, MaclopTHbIC JaHHbIE),

- CBEJICHUS O BOMHCKOM Yy4eTe; JaHHbIE O IpueMe Ha paboTy.

B nanpHelmeM B TUYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUS O MEePeBO/JIE Ha IPYTYIo paldoTy;

- CBEJICHMS 00 aTTECTAllUH;

-CBEJICHHUS O MOBBIIICHUH KBaTU(PUKALIUY;

- CBEZICHUS O MPO(ECCHOHAILHON TIEPENIOATOTOBKE;

- CBeJIeHUs 0 Harpajax (MOOHIPEHUsX ), TOYETHBIX 3BAaHUSX;

- cBeZIeHHs 00 OTIyCKax;

-CBEJICHUS O COLMAIbHBIX FapPaHTHUSAX;

- CBEJICHUSI O MECTE KHUTEIbCTBA M KOHTAKTHBIX TeJe(oHaX.

2.2.3. B Illkose co3maroTcst W XpaHITCS CIEAYIOIIHME TPYIIbl JOKYMEHTOB,

coJieprKalliie JaHHbIe 0 paOOTHUKAX B €IMHUYHOM HIIM CBOJTHOM BHJIE:

2.2.3.1. JlIoKyMeHTBI, COJAEpKalue TMepPCOHANbHBIC JaHHbIE PAOOTHUKOB (KOMIUICKCHI
JIOKYMEHTOB, COIPOBOXKAAIONINE Tporiecc OGOpPMIICHUS TPYIOBBIX OTHONICHWH MpH TpHEMe Ha
paboTy, mepeBOJe, YBOJBHEHHWHU; KOMIUIEKC MAaTepHaliOB IO AaHKETHPOBAHHIO, TECTUPOBAHUIO,
MPOBEJEHUIO0 co0eceOoBaHUi C KaHAMJATOM Ha JOJKHOCTh; HMOUIMHHUKM M KONHMU IMPHUKA30B IO
JMYHOMY COCTaBY; JIMYHBIE JIeIa U TPYAOBbIe KHM)KKH PaOOTHUKOB; JIeJa, COAEpIKaINe OCHOBAHUS K
MpHKa3y M0 JUYHOMY COCTaBY; Je€Ja, COJEprKallie MaTeprallbl aTTeCTalluid PAOOTHUKOB; CIYXEOHBIX
paccie0BaHuii; CrIpaBOYHO-MHGOPMAITMOHHBIA OaHK JTaHHBIX MO MEePCOHATY (KapTOTEKH, KypPHAJIbI);
MOJJIMHHUKA ¥ KOIWU OTYETHBIX, AHAIUTUYCCKUX W CIPABOYHBIX MATEPHAIIOB, IEpPeIaBaeMbIX
aamuaACcTpanyu [1IKoIbl, KOMK OTYETOB, HAMPABISIEMBIX B TOCYIapCTBEHHBIE OpPraHbl CTATUCTHKH,
HAJIOTOBBIC MHCIICKITHH, BBIIICCTOSIIIAE OPTaHbl YIIPABICHUS U JIPYTUE YIPSIHKICHHS ).

2.2.3.2. JlokyMeHTanusl MO OpraHu3aiuu padoThl (MOJOKEHUS, JODKHOCTHBIE HHCTPYKIIMH
pabOTHUKOB, TPUKa3bl); MTOKYMEHTHI 1O IUIAHWPOBAHHUIO, YYETy, aHAJIM3y W OTYETHOCTH B YACTH
paboTsl ¢ mepconasiom I1Ikombr.

2.3. IlepconanpHbie JaHHBIE O0YUYAIOIUXCS COACPKATCS B UX JIMYHBIX JETax.

3. CbOP 1 OBPABOTKA NIEPCOHAJIBHBIX TIAHHBIX

3.1. [opsimok moay4eHus MePCOHANBHBIX TaHHBIX.

3.1.1. Bce mnepconanpHbie gaHHBIe paOoTHMka Illkombr w pomurtens (3aKOHHOTO
NPEJCTaBUTENA) OOydaloIerocs cleayeT IojiydaTh y Hero camoro. llepcoHanbHble IaHHBIE
oOyyaromuxcs ciaeayeT MojydaTh y poJauTeNel (3aKOHHBIX mpejcTaBuTeneit) Eciau nepconanbHbie
JaHHbIE, BO3MOKHO, IOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PaOOTHUK, POJIUTENN (3aKOHHBIE
MIPEJICTAaBUTENH) JOKHBI OBITH YBEIOMIIEH 00 3TOM 3apaHee M OT HUX JIOJDKHO OBITh MOJYYEHO
UCbMEHHOE coriacue. JloipkHOCTHOE nuio padoTojaTelns AOKHO COOOLIUTH pPabOTHHKY,
pPOIUTENSIM (3aKOHHBIM MPEICTABUTENSIM) O HENsIX, MPEAnoiaraeMblX HCTOYHHKAX M CIOco0ax
MOJIyYEHUSI TEPCOHANBHBIX JAHHBIX, a TaKKe O XapakTepe MOMISKAUMX MOJYyYECHUIO
MEePCOHANBHBIX JAHHBIX M TMOCIEACTBUSAX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COIJIacHe Ha MX
MOJTyYeHHUE.

3.1.2. Illkona He WMeeT MpaBa MOJNydYaTh, 0OpabaThIBaTh M MPHOOIIATH K JUYHOMY JAEIy
paboTHHKa U 00ydJaromierocst He yctaHoBieHHbIe DenepaabHbiM 3akOHOM OT 27.07.2006 Ne 152-D3
«O nepcoHanbHBIX JaHHBIX», DenepanbHpIM 3aKoHOM OT 29.12.2012 Ne 273-03 «O06 obpazoBaHun
B Poccuiickoit ®enepauun» u TpynoBeiM kojekcoM Poccuiickoit depepanvu MnepcoOHAIbHBIC
JaHHbIE 00 UX PacOBOM, HAIIMOHAJILHOW MPUHAJICKHOCTH, MOJIUTUYECKUX B3IJISAaX, PEIUTHO3HbBIX
Wi QUIOCOPCKUX YOCKICHHUAX, COCTOSHHUU 3/I0POBBSl, YaCTHOW OJKU3HH, WICHCTBE B
OOIIIECTBEHHBIX OOBEIMHEHHUSIX, B TOM 4YHCIE B TNpPOo(ecCHOHATIBHBIX cOl03ax. B ciyyasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOILIEHUH, B COOTBETCTBUU CO CT. 24
Konctutynuu Poccuiickoii @enepanuu padoToaarenb BIpaBe Moiydarb 1 00padaTeiBaTh JaHHBIE O
YaCTHOW JKM3HU PAaOOTHHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIACHS.

3.2. Topsmokx 06pabOTKH MEPCOHANBHBIX JaHHBIX.



3.2.1. OOpaboTka TEPCOHATBHBIX JAaHHBIX OCYIIECTBIACTCS B IEIIX OOCCTICYCHUS
coomonennss Koucturynuum Poccuiickoit @enepauuu, (enepanbHbIX 3aKOHOB M HWHBIX
HOPMAaTUBHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuu coaeiicTBus, cofaeicTBus pabOTHUKAM U
oOyyarolmuMcsi B TPOXOXKJIEHHU OOydYeHHs, HUX KapbepHOM poOCTe, O0EeCHeYeHUs] JINYHOU
0€30MacHOCTH U YJIEHOB WX CEeMEH, a TakKe B IIeNIIX 00ecTeueHus] COXpaHHOCTH MPHHAJICKAIIETO
UM uMmyniecTBa 1 umyiectsa llIkosbl, yueTa pe3ynbTaToB UCIIOTHEHUS UMU 00S3aHHOCTEH.

3.2.2. OGpaboTKa yKa3aHHBIX MEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB, OOYYAIOIIMXCS U HUX
ponuTeneil (3aKOHHBIX MPEACTaBUTENEH) BO3MOXKHA TOJIBKO C UX corjacus au0o 6e3 uX coriacus B
CIIEIYIOIIUX CITyYasx:

- IEpCOHAJIbHBIE TaHHBIE SIBIISIOTCS OOILETOCTYITHBIMU;

- IEpCOHAJIbHBIE JIaHHBIE OTHOCATCSI K COCTOSTHHIO 37I0POBBSI paOOTHHKA MM 0Oy4Yarolierocs
1 ux o0paboTka HEOOXOoAMMa JUIS 3alUThl €r0 KU3HU, 3JJOPOBBS WM MHBIX >KU3HEHHO Ba)KHBIX
MHTEPECOB JMOO KHU3HH, 3J0POBBS WM HMHBIX JXH3HEHHO BAXXHBIX HMHTEPECOB APYTUX JHUI U
MOJIy4eHHUe coryiacusi pabOTHHUKA WK POAUTENST HEBO3ZMOXKHO;

- 00paboTKa MepCOHANBHBIX JAHHBIX HEOOXOAMMA IS YCTAaHOBJICHHMS WM OCYIIECTBICHHUS
MpaB UX CyOBEKTa WU TPETHUX JIHUI] TUOO B CBS3H C OCYIIECTBICHUEM MPaBOCYIUS;

- 00paboTKa NMepCOHANbHBIX JAHHBIX OCYILECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIILCTBOM
00 00s13aTeNbHBIX BUAX CTPAXOBAHMS, CO CTPAXOBBIM 3aKOHO/IATEIbCTBOM;

- 110 TpeOOBAHUIO TOJTHOMOYHBIX T'OCYJAPCTBEHHBIX OPTaHOB B CIIy4Yasix, MPEIyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM;

-B cIy4asx eciu o0paboTKa MEepCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISETCS Ha
ocHoBaHuM TpynoBoro kojekca P® wmnum wHoro denepaibHOro 3aKOHA, YCTAHABIMBAIOIIETO €€
eJIb, YCIIOBHSI TMOJyYEHHS TMEPCOHAIBHBIX JAHHBIX M KPYI CYOBEKTOB, MEPCOHAIBHBIC JaHHBIC
KOTOPBIX IOJuIekKAT 00paboTKe, a TaKXkKe OMpeAeIIIOIEero NOTHOMOYMS paboToAaTeNs;

- 00paboTKa MepCOHATBHBIX TAHHBIX OCYILIECTBISETCS B IIENISAX UCTIOTHEHUS TPYAOBOTO
JI0OTOBOPA; I0rOBOPa O MPEAOCTaBICHUH 00IIEr0 00pa30BaHMUS;

- 00paboTKa MEepPCOHATBHBIX JAHHBIX OCYIIECTBISETCS MJisi CTATUCTUYECKUX WU HHBIX
HAy4YHBIX IIeJIeH MTPU YCIOBUHU 00s13aTETLHOTO 00€3TMYNBAHIS TIEPCOHATBHBIX JTaHHBIX.

3.2.3. Paboronarens BnpaBe 00padaThIBaTh EPCOHATIbHBIE JAHHBIE PAOOTHUKOB TOJBKO C X
MIMCBMEHHOTO COTJIacusl.

3.2.4 llIkona BpaBe 0OpabaThIBaTh MEPCOHATBHBIC TAHHBIE O0YUAIOIINXCS U UX POIUTENICH
(3aKOHHBIX MPEACTABUTENEH) TOJIBKO C UX TUCBMEHHOI'O COTJIacHsl.

3.2.5. IlucbmenHoe coryiacue pabOTHHUKA U POAUTENEH (3aKOHHBIX MPeACTaBUTENEH)
oOyuaronuxcst Ha 00paboOTKy CBOMX IMEPCOHATBHBIX IAHHBIX JOKHO BKJIFOYATH B CEOSI:

- (hammmro, WMs, OTYECTBO, aJpec CyOBEKTa MEPCOHATBHBIX TAaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTA, YOCTOBEPSIOLIETO ero JUYHOCTh, CBEJICHUS O J1aTe BbIIAUM YKAa3aHHOTO JOKYMEHTa U
BBI/IaBILIEM €TI0 OpPTaHe;

- HauMeHOBaHue ((aMHUIUIO, UMs, OTYECTBO) U AJPEC ONepaTopa, NOIy4aoLIero coriacue
CcyOBbeKTa MepCOHAbHBIX JaHHbIX;

- esb 00pabOTKH NMEePCOHATBHBIX JaHHBIX;

- IepeYEHb MIEPCOHATBHBIX JAHHBIX, HA 00PabOTKY KOTOPBIX JAaeTcs corjacue cyObeKTa
MEPCOHATBHBIX JaHHBIX;

- IepeyeHb JEeMCTBUN C MEpCOHATbHBIMH JaHHBIMHM, Ha COBEpPLICHHE KOTOPBIX J1aeTCs
corjlacue, o0IIee OMHCaHUE HCIOJIB3YEMBIX ONEPAaTOPOM CIOCOO0B 0O0pPabOTKH TMEePCOHAIBHBIX
JaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEUCTBYET COTIacUe, a TAKXKe MOPSII0K €ro OT3bIBA.

(dopma 3asBiICHUS O COTJIACHH PAaOOTHUKA Ha 00pabOTKY MEepPCOHAIBHBIX JaHHBIX CM. B
[Tpunoxenuu Nel k HactosimeMy [lonoxxenuto; @opma 3asiBICHHS O COTJIACUU POJIUTEIIS
(3aKOHHOTO MPEJICTABUTEISA) 00YUAIOIIErocsi Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX CM. B
[Tpunoxenun Ne 2 k HactosmeMy [lomoxxeHuro).

3.2.6. Pabotruuk Illkombl, poauTens (3aKOHHBIM TPEACTABUTENh) OOYyYaAIOLIErOCs
npenoctasisier LlIkone mocToBepHbIe cBeleHUs o cede; cBoeM pedeHke; (nersx). CrenuamucT mno
KaJpaM M CEeKpeTapb y4yeOHOW dYacTh MpOBEpsSeT JOCTOBEPHOCTh CBEICHHI, CBepsis NaHHBIC,
MPEOCTaBICHHBIE PAaOOTHUKOM, POIUTENSIMH (3aKOHHBIMH TIPEJICTABUTEISIMH) C HMEIOIIMHUCS
JOKYMEHTaMH.



3.2.7. B cootBerctBUU co cT. 86, 1. 14 TK P® B memsx obecrneueHus mpaB U CBOOOJ
yenoBeka u rpaxkaanuHa aupektop Llkonsr (PaboTonarens) u ero mnpencraButenu nmpu oopadboTke
MePCOHAIBHBIX TAHHBIX paOOTHUKA JOJKHBI COOII0ATh Cieaytone oomme TpeOoBaHus:

-Tpu ompenelieHnd o0beMa M COAep)KaHWs, 00pabaThIBA€MbIX IEPCOHAIBHBIX JaHHBIX
[llxoma pomxHa pykoBoxacTtBoBaThCsl Konctutynmeir Poccuiickoir ®Penepammu, TpynoBsiM
kogekcoM Poccuiickoii ®exepaniii W WHBIMH HOPMATUBHBIMH U PACIOPSAUTEIbHBIMH
nokyMeHTamu MunoopHayku Poccun u PocobpHanzopa u ¢penepanbHbIMU 3aKOHAMY;

- IPY TIPUHSTHHM PEIICHHM, 3aTparuBaloIUX WHTEpechl paboTHUKa, PaboTomaTens HE MMeeT
IpaBa OCHOBBIBATHCS HA TMEPCOHAIBHBIX JAHHBIX PAOOTHUKA, MOJIYUCHHBIX MCKIIOYUTEIHHO B
pe3yabTaTe UX aBTOMAaTU3UPOBAHHONW 00paObOTKU WITH AIEKTPOHHOTO MOTyUEHHSI.

- 3aIIMTa MEPCOHATBHBIX JAHHBIX Pa0OTHHUKA OT HEMPABOMEPHOI'O HMX HCIOJIb30BAaHUS WU
yTpathl oOecreunBaeTcsi PaboTomaTenemM 3a CYET €ro CpeacTB B TOPSJIKE, YCTAaHOBICHHOM
denepaabHBIM 3aKOHOM.

- paOOTHUKM W WX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMJICHBI TI0J] PACIHCKY C
nokymeHntamu IIIkomipl, yCTaHABIMBAIONIMMH TOPSAOK OOpaOOTKM TEPCOHATBHBIX JIAHHBIX
pabOTHUKOB, a TaKXKe 00 MX MpaBax U 00S3aHHOCTSIX B ATOH 001aCTH.

- BO BCEX CITy4yasix OTKa3 pabOTHUKA OT CBOMX IIPaB Ha COXpPaHEHHE U 3alUTY TaiHbI
HEIEHCTBUTENEH.

- 00paboTKa TEePCOHANBHBIX JTAHHBIX MOXKET OCYIICCTBIATHCA HCKIIOYHUTEIBLHO B IEJAX
obecriedeHHst COOJTIOACHHS 3aKOHOB M HHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, PETIaMEHTHPYIOIIUX
00pa30oBaTeNbHYI0 JIeATEIBHOCTh OpPTaHMU3AINH, COJCHCTBUS OOy4JaloOUIMMCS B TPYIOYCTPOHCTBE
yepe3 LleHTp 3aHsTOCTM W B paMKax JICHCTBYIOIIETO 3aKOHOJATENIbCTBA, IPOBEACHUH
roCyJlapCTBEHHOM MTOTOBOM aTTeCTallMM, NpU MNOCTyIUieHMM B BY3bl, Kolemku U UHbBIE
o0pa3oBaTellbHbIE OpraHU3aIUH.

4. 3BAIIIMTA NIEPCOHAJIBHBIX IAHHBIX

4.1. Ilog yrpo3oii niy onacHOCTBIO yTPaThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS €AMHUYHOE
WM KOMIUIEKCHOE, pealbHOE WU MOTEHIMAIbHOE, aKTUBHOE UJTU MTACCUBHOE

MPOSABJIEHUE 3JIOYMBILUIEHHBIX BO3MOXHOCTEH BHEIIHMX WJIM BHYTPEHHHUX HCTOYHUKOB
yrpo3bl CO3/1aBaTh HEOJIAronpusATHBIE COOBITUS, OKa3bIBaTh JAECTAOMIM3HMpPYIOLIEe BO3JIEHCTBUE Ha
3aIUIIaeMyro HHPOPMAITHIO.

4.2. Puck yrpossl mt00bIM HH()OPMAIIMOHHBIM pPECypcaM CO3/Jal0T CTUXUHHBIE OEICTBHS,
AKCTpPEMAJIbHBIE CUTYallMH, TEPPOPUCTUUECKNE NEHCTBUS, aBAPUM TEXHUYECKUX CPEACTB M JIMHUN
CBSI3H, JApyrue 0ObEKTUBHBIE OOCTOSTENbCTBA, & TAKKE 3aUHTEPECOBAHHBIC U HE3aAUHTEPECOBAHHBIE
B BOBHUKHOBEHUU YI'PO3bI JIULA.

4.3. 3amuTa NepcoHaJbHBIX JAHHBIX MPEACTABIAET COOON MpenynpexIeHue HapyLUIeHHUs
JTOCTYIHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(UACHIMAIBHOCTH MEPCOHAJBHBIX NaHHBIX U
obecrnieueHne Oe30macHOCTH HMH(OPMAIMKU B IPOLECCE YIPABIEHYECKOH U MPOU3BOACTBEHHOU
NEeSITEJIbHOCTH OpraHu3aluy.

4.4. 3amuTa NEpCOHAJIBHBIX JAAHHBIX OT HEMPABOMEPHOIO0 MX HCIOJB30BAHUS WM YTPAThl
noJkHa ObITh oOecrieueHa [lIkosoii 3a cueT ee cpeicTB B MOPSAJIKE, YCTAHOBICHHOM (eaepaabHbIM
3aKOHOM.

4.5. « BHyTpeHHsIs 3aIUTay:

- perjJaMeHTalus JOCTyNa IMepcoHaida K KOH(UICHIMAIbHBIM CBEIECHHUSAM, JOKYMEHTaM U
0a3aM JaHHBIX BXOJHUT B YUCIIO OCHOBHBIX HAlpaBJICHUI OPraHU3allMOHHON 3aIIUTHl HH(OpMAITUH
U TpeAHa3HayeHa Uil Pa3srpaHUYeHUs] MOJHOMOYMHM MEXIy PYKOBOJIUTENSIMU M CIELUAIUCTAMU
OpraHu3aluy;

- Ui 00ecrieueHuN BHYTPEHHEH 3alUThl MEPCOHAIBHBIX JTAHHBIX HEOOXOTUMO COOJ0aTh
psA Mep: OrpaHMYeHHE U perilaMeHTalusi cocTaBa paOOTHUKOB, (PYHKIMOHAIbHBIE O0S3aHHOCTU
KOTOPBIX TpeOyIoT KOH(UIEHIIMAIBHBIX 3HAHUN; n30upaTebHOe U 000OCHOBAHHOE pacIpelielieHHe
JOKYMEHTOB W HMH(OpMaruu Mexny paOOTHHKaMH; pallMOHAJILHOE pa3MeIIeHHe pabodyux MecCT
pabOTHUKOB, MPU KOTOPOM HCKIIIOYAIOCh Obl OECKOHTPOJIBHOE HCIIOJIb30BAaHUE 3allUIIAEMOM
uHpOpManuy; 3HaHHE PAOOTHUKOM TPeOOBaHWH HOPMATHBHO — METOJUYECKUX JOKYMEHTOB IO
3alUTe MHPOPMALUK U COXPAaHEHUU TaiHbI, HAJIMYME HEOOXOJUMBIX YCIOBHH B MOMEIEHUH IS

6



paboTbl ¢ KOH(UICHUMANBHBIMM JOKyMEHTaMM U 0a3aMu JaHHbBIX; OpraHu3alus MopsaKa
YHUYTOXKEHUSI ~ MHQOpPMALlMU;  CBOEBPEMEHHOE  BBIABICHHE  HapylleHHs  TpeOoBaHMMH
paspelmmTenbHoil cucteMsl goctyna paborHukamu LlIkonbl; BocmuTaTelbHas U pa3bsCHUTEIbHAS
pabota ¢ corpyauukamu LIIKoabl MO TpeaynpexIeHUI0 yTpaThl IIEHHBIX CBEACHUN mpu padoTe ¢
KOH(HIEHIINAJIbHBIMU TOKYMEHTaMHU.

- 3allMTa NEPCOHAJBHBIX JAHHBIX HA 3JICKTPOHHBIX HOCUTENSAX. Bce mamku, coxaepikamiue
MIEPCOHATILHBIE JaHHbIE PA0OOTHUKOB, O0YJAIOIIUXCSA M UX POAUTENeH (3aKOHHBIX MPEACTaBUTEINEH)
XpaHATCS Ha KOMIIBIOTEpE CeKpeTapsl yueOHOM YacTH M CHelMaIucTa Mo Kaapam, 3alldIleHHOM
napoJieM.

4.6.«BHewHss 3auTa:

-UIS  3aI0UTBl  KOH(QHUIEHIMATbHOW  WHGPOpPMAMKM  CO3MAIOTCSA  LIeJICHAIPaBJICHHBIC
HEOJaronpusATHbIE YCIOBHS M TPYAHOIPEOAOJIMMBIE MPENATCTBHS Ul JIMLA, MBITAIOIIErocs
COBEPILUTh HECAHKIIMOHMPOBAHHBIA JTOCTYN W OBiajeHne mHpopmanueil. Llenpio u pesynbraTom
HECAaHKIIMOHUPOBAHHOTO JOCTyNa K HWHGOPMAIMOHHBIM pecypcaM MOXeT ObITb HE TOJIBKO
OBJIaJICHUE I[ICHHBIMU CBEACHUSIMHU U UX HCIOJIb30BaHUE, HO M UX BUJOU3MEHEHHE, YHUUTOXKEHUE, U
Ap-

-110/1 TIOCTOPOHHUM JIMIIOM IOHMMAETCs JH000€ JMI0, HE MMEIOIIee HENOCPEICTBEHHOTO
orHomenus Kk Illkome, moceturenu, paOOTHUKU JPYTUX OPraHU3ALMOHHBIX CTPYKTYP.
ITocTopoHHUE JIMIa HE TOJIKHBI 3HaTh pacnpezeneHue GyHKIUH, pabodne MpoIecchl, TEXHOIOTHIO
COCTaBJIEHUS], 0QOPMIICHUS, BEJICHUSI U XPaHEHUs! TOKYMEHTOB, JIeJ1 ¥ pab04YHUX MaTepUaloB;

- JuIst obecrieueHusl BHEIIHEH 3allUThl IEPCOHANIBHBIX JAHHBIX HEOOXOAMMO COOIIOAaTh Pl
Mep: MOpPSIOK IpUEMa, ydyeTa M KOHTPOJIA JEATEIBHOCTH IIOCETHTENEH; NPOIMYCKHON pEXUM
OpraHu3alliyi; TEXHUYECKHE CpEACTBAa OXpaHbl, aBTOMAaTHUYeCKas TOXapHas CUTHAIM3ALNSA;
TPEBOKHAsl CUTHAJIM3alus, TpeOOBaHMUA K 3alluTe HHPOPMALMU TPH HHTEPBHLIOUPOBAHUM U
cobece10BaHUX.

4.7.Bce nuna, CBS3aHHBIE C MOJy4YeHHEM, 0OpaOOTKOW M 3aIUTON MEepPCOHAIBHBIX JAHHBIX,
00s13aHbl ONUCATh 0053aTENBCTBO O HEPA3IJIAIIEHUH I1EPCOHAIBHBIX JaHHBIX 00YJarOIUXCsA U UX
poauTenel (3aKOHHBIX MPEACTaBUTENEN ).

4.8. Tlo BO3MOXHOCTH NEPCOHATILHBIE JaHHbIE 00€3TUYNBAIOTCS.

4.9 Kpome Mep 3alUThl NEPCOHANBHBIX JAHHBIX, YCTAaHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
[llkona 1 e¢ mpeAcTaBUTENM MOTYT BbIpaOaThIBaTh COBMECTHBIE MEpbI 3alUThl NEPCOHAIBHBIX
JaHHBIX paOOTHUKOB, O0YJAIOIIMXCS U UX POAUTENEH (3aKOHHBIX NPEACTaBUTENEH ).

5. MNEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX JAHHBIX

5.1. IIpu mepenadye mMepcOHAIBHBIX JAAHHBIX PAOOTHUKA, OOYYAIOLIETOCS U €ro PoAuTeNei
(3akoHHBIX mpeAcTaButeneil) [lkona nomkHa coOm0aaTh cienyromye TpeOoBaHus:

5.1.1. He coo0marte nepcoHanbHble TaHHblE paOOTHHMKA, OOy4aroIlerocss U ero poauTenei
(3aKOHHBIX TIPEJCTABUTENICH) TpPEThel CTOpPOHE 0€3 MHUCBMEHHOTO COTJIachs, 3a HCKIIIOYCHHEM
CJIydaeB, KOT/Ia 3TO HEOOXOMMO B LENAX MPeAYIPEkKIESHUS YIPO3bl )KU3HU U 3]I0POBBIO, a TAKXKE B
CIIy4asix, yCTAaHOBIEHHBIX ()eIepaTbHbIM 3aKOHOM.

5.1.2. He cooOmaTh mepcoHalbHbIE JaHHbIE PaOOTHUKA, OOYYaIOUIETOCS U €ro poAuTeneit
(3aKOHHBIX MPEICTABUTEIICH) B KOMMEPUYECKHX IEIIX 0€3 ero MIChbMEHHOTO COTJIacHsl.

5.1.3. [lpenynpeauTs JTull, TOJYYUBIIMX MTEPCOHAIBHBIC JaHHBIC PaOOTHUKA, 00yJaIOmEerocs
U ero poJauTeNel (3aKOHHBIX MPEJACTABUTENECH), O TOM, YTO ITH JAHHBIE MOTYT OBITh HCIIOIH30BAHBI
JUIIb B UENSX, I KOTOPBIX OHU COOOIICHBI, U TPeOOBaTh OT 3THUX JIUI] MOATBEPKIEHUS TOTO, YTO
3TO TpaBWIO coOmoAeHO. JlWila, TMOJTyYMBIIME IEPCOHANBHBIE JaHHBIE PAaOOTHUKA, OOS3aHBI
coOmogaTh  PEeXUM  CeKpeTHOCTH  (KoHpuueHuuanmbHocTH). JlanHoe  IlomokeHue — He
pacrpocTpaHseTcsi Ha OOMEH TNepCOHATBHBIMU JIaHHBIMA pAa0OTHHKA, OOYYaroIIerocs W €ro
ponuTeneii (3aKOHHBIX MPEJCTaBUTENEH) B MOPSJIKE, YCTAHOBICHHOM (eZiepaTbHbIMUA 3aKOHAMHU.

5.1.4. OcymiecTBISITh Mepeiavy MepCOHATBHBIX JAaHHBIX PAOOTHUKOB, 00YJarONTUXCS

U WX poauTesel (3aKoHHBIX IpencTaBuTeneil) B npeaenax Llkonsl B COOTBETCTBUY C
HacTtosiuM [lonoxxeHueM.

5.1.5. Pazpematp n0OCTynm K NEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OOYYAIOIIUXCSA U HUX
ponuTeneil (3aKOHHBIX MPEACTABUTENEH) TOIBKO CHEUANIBHO YIOJTHOMOYEHHBIM JIUIAM, IIPH 3TOM
yYKa3aHHbIE JIMIA JOKHBI UMETh MPaBO IMOIY4aTh TOJBKO T€ NMEPCOHANbHbBIE JaHHbBIE, KOTOpHIE
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HEOOXOAMMBI JUIl  BBINOJHEHWsS KOHKPETHOW (YHKIMH, COIJIACHO CIMCKAa CHELHUAJIBHO
YIOJIHOMOYEHHBIX JIMII.

5.1.6. He 3anpammBate HHPOPMALMIO O COCTOSHUU 37]0POBbsl paOOTHHUKA, 32 UCKIIOUCHHEM
TE€X CBEJCHMH, KOTOpbhIE OTHOCATCS K BONPOCY O BO3MOKHOCTH BBIMIOJIHEHUS PaOOTHUKOM
TPYAOBOH (DYHKIIHH.

5.1.7. IlepenaBath nepcoHaNbHbIEe JaHHbIE PAOOTHUKA MPECTABUTENSIM PAOOTHUKOB MOPSAKE,
ycraHoBieHHOM TpynoBbiM kogekcoMm Poccuiickoit deneparyiu, 1 OrpaHUYUBATD 3TY HH(OPMAIIHIO
TOJIbKO TEMH N€PCOHAILHBIMU JJaHHBIMU PAOOTHHUKA, KOTOPbIEe HEOOXOAUMBI 1J1s1 BBIITOJTHEHUS
YKa3aHHBIMH NPEACTABUTENAMU UX (QYHKIUU.

5.2. Xpanenue NEePCOHAJBHBIX JaHHBIX PAOOTHUKOB, OOYYAIOUIUXCA M HX
poauTenen:

5.2.1. IlepcoHanbHble JaHHBIE PAOOTHHUKOB, OOYYAIOUIMXCS U MX POJUTENEH

(3aKOHHBIX TpeicTaBuUTeNei) 00pabaThIBAIOTCA W XpaHATCA B ceKpeTapuare (TPUEMHON).
5.2.2. IlepcoHanbHble AaHHbIE PAaOOTHUKOB M oOydarouuxcs LLkoasl XpaHATCS B OyMa)KHOM
BapUaHTEe B JIMYHBIX JIeJlaX, KOTOpbIe XpaHATcs B celipe B mpuemHoi. Kirou ot ceiida xpanurcs B
KaOWHETe TUpPEKTOpa.

5.2.3. TpynoBbie KHWXKH PaOOTHUKOB XpaHsATcA B celipe B mpuemHou. Kirou ot cerida
XpaHUTCS Y IUPEKTOPA.

5.2.4. IlepcoHasibHbIE TaHHbBIE HA AJIEKTPOHHBIX HOCUTEISAX XPAHATCS B aBTOMaTU3UPOBAHHOM
uHpopManMoHHON cucrteme «nektponHas Ilkoma 2.0». JlocTym K mporpamMmme HMEIOT
anMuHuctpanus Llkomsl, Bce yunrens, o0ydaromuecs U UX poaUTeNIH (3aKOHHbIE NIPEICTaBUTEIH).
[IpaBa nocTynma K NEPCOHAIBHBIM JAHHBIM pa3TpaHUUEHbl MEXAY pa3IU4YHbBIMU KaTErOpHsIMU
nojbp3oBarened  (aAMUHHMCTPATOp, COTPYAHUK, PpOJIWTENb, Y4eHUK) Bxox B cucremy
OCYILIECTBISAETCS TOJBKO NP BBEACHUU JTUUYHOTO MapOJis MOJIb30BaTEN.

5.2.5. BHemHuMil A0CTyn K NEpPCOHAIBHBIM JAaHHBIM pPaOOTHUKOB, OOydarolUXCs M UX
poauTtesneil (3aKOHHBIX MPEJCTaBUTENEH) UMEIOT KOHTPOJIbHO-PEBU3UOHHBIE OPTraHbl MPU HAIWYUU
JIOKYMEHTOB, Ha OCHOBAHHUU KOTOPBIX OHM MPOBOJAT MPOBEPKY. J(MCTAaHIIMOHHO IMEpPCOHATIbHbIE
JaHHbIE MOTYT OBITh MPEACTaBICHbI KOHTPOJIbHO-HA/I30PHBIM OpraHaM TOJIBKO MO0 MHCbMEHHOMY
3anpocy. CtpaxoBble (OHABI, HETOCYAapCTBEHHbIE MEHCUOHHBIE (OHIBI, JPyTrUe OpraHU3alUH, a
TaK)X€ POACTBEHHHKM M UIEHbl CEMbU pabOOTHHKA, YUYEHUKAa WIM €ro poauTesneil (3aKOHHBIX
IpeJCTaBUTENe) HE HMMEIOT JOCTyHa K IMEepPCOHAIbHBIM JAaHHBIM, 32 HMCKIIOYEHHEM Haludus
MMCBMEHHOTO COIJlacusi camMoro paOOTHMKa WM poAMTeNeH (3aKOHHBIX IpeacTaBUTENEH)
00 yJaroIerocs.

5.2.6. IlomenieHus, B KOTOPOM XpaHsTCs EPCOHANIbHBIE JaHHbIE pa0OTHUKOB, 00yJarOIUXCs
U UX poauTeiel (3aKOHHBIX MPECTaBUTENEH ), JOKHBI ObITh 000PYAOBAaHbI HAJIEKHBIMU 3aMKaMH.

6. JOCTYII K HEPCOHAJIbBHBIM JAHHBIM
6.1 BayTpennuii joctyn:
6.1.1 IlpaBo nmocTyna K NEpCOHAJIBbHBIM JaHHBIM PAOOTHHUKOB, OOydYaroOLIUXCS U UX POJIUTENEH
(3aKOHHBIX NPEACTABUTENEH) UMEIOT:
- nupextop LIkomnbr
CHEIHUAJINCT MO KaJapam;
cekperapb yueOHOMH YacTH;
COTPYIHUKHU OyXTanTepuu;
3amectutenu aupekropa: no YBP, BP, BOII, AXP;
KJIACCHbIE PYKOBOIUTENH (paboTa C TMUHBIMU JI€JaMU 00yJaroIuXcs);
MEJIUIIMHCKUN PabOTHUK;
yuuTens GU3NIecKoil KyIbTyphl.
6.1.2. KonupoBaThb U J€/1aTh BBIMUCKHU IEPCOHAIBHBIX JAHHBIX Pa3pellacTcsl UCKIIOUUTENBHO B
CITY’)K€OHBIX IIEIISX.
6.2 BHemHui 1ocTyn (Apyrue opraHu3aliy U rpakaHe) perjiaMeHTUPOBaH 1.5 JaHHOTO
IlonoxeHus.



7. TIPABA PABOTHHMKA, POJIUTEJENA BAKOHHBIX IIPEJICTABUTEJIEN) B
HEJAX OBECIHHEYEHUSA 3ALIUTHI IEPCOHAJIBHBIX JAHHBIX

7.1. PabOTHHK, pOAUTEIH (3aKOHHBIE MTPEJICTABUTEIN) 00YUaIOIIETOCs UMEIOT IPaBO:

7.1.1. Tlony4yaTh NOCTYHm K CBOMM IE€PCOHAJIBHBIM JIaHHBIM (JAHHBIM CBOEro peOCHKa) U
O3HAKOMJICHHE C HMMH, BKJIIOYas MpPaBO Ha O€3BO3ME3HOE IMOJydeHHE KOIMUM 000N 3ammcH,
coJiepKalleil NepcoHaIbHbIE JTaHHBIE.

7.1.2. TpeboBarb oT IlIkonbl yTOYHEHHUS, HUCKIIOYEHHS] WM HUCIPABICHUS HEMOJHBIX,
HEBEPHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJyYCHHbIX WJIM HE SBISIOIIUX
He00X0oaAUMBbIMHU 711 [LIKOJIBI IEpCOHANBHBIX TAHHBIX.

7.1.3. TpeboBath u3BemeHus LLkosoi Bcex U1, KOTOPBIM paHee ObLIIM COOOIEHBI HEBEPHBIE
WIA HEMOJIHbIE IEepPCOHANbHBIE JaHHble, 000 BCEX IPOU3BEICHHBIX B HHUX MCKIIOYCHHUSX,
WCTIPABJICHUSX WM JOTIOTHEHUAX

7.1.4. Ilonyuats ot I1Ikosb1

- CBEJACHHUS O JIMIAX, KOTOPbIE UMEIOT JIOCTYN K MEePCOHAJBHBIM JAHHBIM MM KOTOPBIM
MOJKET OBITh MPEIOCTABIIEH TAaKOM JOCTYII;

- TepevyeHb 00padaThIBAeMbIX IEPCOHANBHBIX TaHHBIX U ICTOYHUK UX TOJTYYCHHUS;

- CpOKHM 00pabOTKU MEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE CPOKH UX XpaHEHMUS;

- CBEJEHHUS O TOM, KaKHe IOpUINYECKHUE MOCIEICTBHS ISl CYOBEKTa MEePCOHAIBHBIX TaHHBIX
MOJKET IOBJIEYb 32 CO00M 00pabOTKa ero NepPCOHAIbHBIX JAHHBIX.

7.1.5. Ob6xanoBaTh B YINOJHOMOYEHHBIH OpraH MO 3allUTe NpaB CyOBEKTOB MEPCOHAIBHBIX
JAHHBIX WJIN B CyldeOHOM MOpsAKe HempaBOMepHble neiictBus mnu OesneiictBusa Llkonsl mpu
00paboTKe U 3aIIUTE NEPCOHAIBHBIX JaHHbIX.

7.1.6 Ponurtenu (3aKOHHBIE MPEACTABUTENMN) HE JOHKHBI OTKA3bIBaThCS OT CBOUX IIpaB HA
COXpaHEHHUE U 3aIUTy TalHBbI.

8. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PEI'YJINPYIOIUX
OBPABOTKY U 3AIIUTY INEPCOHAJIBHbBIX TAHHBIX

8.1. PaborHuku Illkosbl, BUHOBHBIE B HapYIIEHUH HOPM, DPETYIUPYIOLUIUX MOJyYEHHE,
00pabOTKy ¥ 3aIlIUTy TEPCOHANBHBIX JaHHbIX pabOTHHKA, HECYT JUCHUIUIMHAPHYIO
aMMHHCTPATUBHYIO, I'PaXKIaHCKO-IIPABOBYIO WJIH YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMH.

8.2. Iupextop lllkonmbsl 3a HapylmeHHEe HOPM, PETYIHPYIOIUX IOJydeHne, o0paboTKy u
3alUTYy MEPCOHAIBHBIX TaHHBIX Pa0OTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb COTJIACHO
ct. 5.27 u 5.39 Kogekca 06 agMUHUCTpPaTHUBHBIX NpaBOHapyieHusx Poccuiickoit denepamnnu, a
TaKkKe BO3Mel[aeT pabOTHUKY yIiepd, MPUYMHEHHBIH HEMPAaBOMEPHBIM  HCIIOJIb30BaHUEM
MH(pOpMaINH, CoiepKallel NepCcoHaNbHbIEe JaHHbIE pa0OTHHUKA.

9.MH®OPMAIIMOHHBIN JTUCT
1. PABPABOTAHO

JIOMKHOCTD dUO ITonnuck Jara
OTBETCTBEHHBIN 3a | Tomopona U. 10.
nH(GOPMaTU3ALIHIO
2. KOHCYJIbTAHT
JlomkHOCTH OUO ITonmuch Jara
3amectutens aupekropa | SAnposa E. A.
no YBP
3. TNIPHUHATO
JlOomKHOCTD 0)4(0) Ilonnuce [arta
Jupekrop Mensenesa H. 1.




4. BBEJIEHO B JEVICTBME co 1Hs yTBep)KICHHS TUPEKTOPOM « _ » 20
(OcHoBanue: mpotokon 3aceqanusa [legaroruueckoro coBera YupexaeHus
Ne OT «_ » 20 T.
KonTpoabHbIe 3K3eMILIsSIPbI IOKYMEHTA:
- Hupexrop MBOY «COILL Ne35»
10. IUCT BHECEHUS UBMEHEHUU
Homep u Jara JIuno, BHOCS1IEE U3MEHEHHUS
Homep pacnopsINTEIHLHOTO Jlata BHeceHMS
W3MEHEHUS | JOKYMEHTa O BHECEHUH | U3SMEHEHUU dUO Tloamuce
U3MEHEHHI
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IMPUJIOXKEHUE 1

COI'JIACHE
HA OBPABOTKY NEPCOHAJIBHBIX JAHHBIX
padoTHuKa
A, ,
(®.1.0.)
[IposxuBaromumii Mo axpecy:
[Tacnopt No , BBbIJIaHHBIN

(kem u Ko20a)
HACTOSIIIIMM J]AI0 CBOE corjlache Ha oO0pal0oTKy B (HaMMEHOBaHHWE W IOPHIUYECKHN ajpec oreparopa) MOUX
MEPCOHATBHBIX TaHHBIX, K KOTOPBIM OTHOCSITCA:
—  MAacTIOpTHBIE JaHHEIE;
—  JaHHBIE cTpaxoBoro CBHIETEIhCTBA TOCYJAPCTBEHHOTO IEHCHOHHOTO CTPaXOBaHUS;
—  JIJaHHbIE JOKyMEHTa BOMHCKOro yueta[l];
—  JIOKyMeHTBI 00 oOpa3oBaHuH, NPOhHEeCCHOHATLHON TIEPEIOATOTOBKE, IIOBHIICHUN KBATH(DHUKAIINH,
CTaXUPOBKH, IPUCBOEHUN YUCHOU CTEIICHH, YICHOTO 3BaHus (€CIH TaKOBBIE HMEIOTCH);
—  aHKETHBIE JaHHBIC, ITPEIOCTAaBICHHBIE MHOIO TIPHU MOCTYIJICHNH Ha paboTy Win B Tporiecce paboThl (B TOM
qrcie - aBToOnorpadus, CBeIeHUS 0 CEMEHHOM IOJIOKEHUH pabOTHUKA, TepeMeHe GaMIIInK, HAIMYUU JeTed 1
VDK IMBCHIICB);
—  JaHHBIE WHBIX JOKYMEHTOB, KOTOpBIE C YYeTOM CHeHU(PUKH paboTHl M B COOTBETCTBHU C
3aKoHOAaTeNbCTBOM Poccuiickoit denepanmu JOMKHBI OBITH TPEABSIBICHBI MHOIO TPH 3aKIIOUYEHHU TPYAOBOTO
JIOTOBOpA WJIN B ITEPHOJ €ro AercTBusA[2];
—  JaHHBIE TPYAOBOTO JIOTOBOpA U COTJIAIIEHHUN K HEMY;
—  JIaHHBIE KaJIpOBBIX IIPUKA30B O MOEM MPUEME, IEPEBOJIAX, YBOJIbHEHUH;
—  JIaHHBIC JIUYHOU KapTouku no ¢opmam T-2 u T-1;
—  JaHHBIE OKYMEHTOB O MPOXOXKIACHWW MHOW aTTeCTallih, COOECEeOBaHMA, MOBBIIICHUA KBaTH(HUKAINH,
Pe3yIbTaTOB OIICHKU U O0yUCHHS,
—  Qotorpadus;
— uHBIE cBemeHHA 000 MHE, KOTOphIe HEOOXOOUMO (omeparopy) Ajisl KOPPEKTHOTO JOKYMEHTAJIbHOTO
odopMIIeHHS TPABOOTHOILIEHUH MEXy MHOIO H (OTIEpaTopom).
S naro coriacue Ha UCTIOJIH30BAaHUE MOWX MEPCOHANBHBIX JAaHHBIX B IEIISAX:
—  KOPPEKTHOTO JOKYMEHTAIHHOTO O(pOPMIICHHS TPYAOBHIX ITPABOOTHOIICHNH MEXAY MHOIO U (OTiepaTop);
—  obecrieyeHus BHITIOJHEHUSI MHOIO JOJDKHOCTHBIX 00sI3aHHOCTEH (TPYA0BOH QYHKIINN);
— mpenocTtaBiieHHs HWH(MOpMAIMKM B TOCYJapcTBEHHble opraHbl Poccuiickoit ®Penmepanuu B MOpSKE,
MIPEyCMOTPEHHBIM IEHCTBYIOIINM 3aKOHOATEITLCTBOM;
—  mpenocTaBiieHHs UHQOpMAIMK B MEIUIIMHCKHIE YUPEXKICHHUSI, CTPAXOBbIe KOMITAHHY;
— oOecrieyeHHsI MPEIOCTABICHHUS MHE COITMAIBHOTO MTaKeTa.
Hactosimee cormacue mpemocTaBisieTCS HA OCYIIECTBICHHWE JIOOBIX JEWCTBUH B OTHOIICHHH MOUX
MEPCOHANBHBIX JTAHHBIX, KOTOpPBbIE HEOOXOAWMBI WIIM KEeaeMbl JJIsl JIOCTIKEHHS YKa3aHHBIX BBIIIE IIeJiei,
BKitouas (0e3 orpaHmdeHusi) cOOp, CHCTeMATH3allMIO, HAKOIUIEHHE, XpaHeHWe, yTouHeHHe (OOHOBIEHWE,
W3MEHEHHE), HCIIOJIb30BaHUE, PACIIPOCTPaHEHHE (B TOM YHCIE Mepeaady TPETbUM JIMIaM — .), 00e3THYnuBaHKe,
OJIOKMpOBaHUe, TPAHCTPAHUYHYIO IEpenady IMepCOHANbHBIX NAaHHBIX, a TAaK)Ke OCYIECTBIEHUE JFOOBIX HWHBIX
JeficTBUH ¢ MOUMH NEepCOHAJIbHBIMU JAHHBIMH, IPEIYCMOTPEHHBIX NEHCTBYIOIIMM 3aKOHOJATEILCTBOM
Poccuiickoit denepanumu.
(Omeparop) rapaHTHpyeT, uYTO O0OpabOTKa MOMX JIMYHBIX JIAHHBIX OCYIICCTBISCTCS B COOTBETCTBUHU C
JEHCTBYIONTUM 3aKOHOAATEILCTBOM P® m «llomoskeHHeM O 3amuTe IEepCOHANBHBIX MaHHBIX PAOOTHHUKOB
(omeparopa), ¢ KOTOPBIM sl 03HAKOMIIEH () IIPU TPYJOYCTPOMCTBE B (OmepaTop).
Hannoe Coriacue neHCTByeT C MOMEHTa 3aKIIOYeHHS MHOIO TpyIoBoro aoroBopa c (omeparopoM) W A0
UCTEUEHHS CPOKOB, YCTAHOBJICHHBIX JEHCTBYIONINM 3aKOHOAATENBCTBOM Poccuiickoit deneparnuu.
S monrBepxaaro, uTo, naBas takoe Cormacue, st IEHCTBYIO CBOCH BOJICH U B CBOMX MHTEPECAX.
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Jara: IToarmck / /

[MPUJIOXKEHUE 2
Coraacue pOL[I/ITeJIeﬁ (33KOHHI>IX HpeI[CTaBHTeﬂeﬁ) Yuyamuxcst Ha 06p360TKy H UCIT0JIb30BaHHUE

MEePCOHAJBbHBIX JAHHBIX
A, )

(®UO poautens (3aKOHHOTO MPEICTABUTEIIA))

3aperucTpupoBaHHbIN(as) 1o ajapecy:

JIOKYMEHT, YAOCTOBEPSIOIININ INYHOCTD:
ITacmopr: BBIJIAH:

(cBemeHus 0 JaTe BBIAYH YKa3aHHOTO JOKYMEHTA U BBIAABIIEM €T0 OpTaHe).

SBIISISICH POJIUTENIEM /(3aKOHHBIM TPEICTABUTEIIEM)

(®UO pedenka)
(manee - VYwuwammiics), B COOTBeTCTBHM C TpeboBanusimMu @DenepanbHOro 3akoHa Poccuiickoit
Oenepaunn ot 27 utona 2006 roga Nel52-®@3 «O nepcOHANBHBIX TaHHBIX», MOATBEPKOAID CBOE
cornmacue Ha 00paboTKy mepcoHanbHbIX JaHHBIX CaHkT-IleTepOyprckuM rocymapcTBEHHBIM
OIO/UKETHBIM ~ 00pa30BaTeIbHBIM  YUPEKICHHEM  JIOMOJHUTEIBHOTO  00Opa3oBaHUsl  JeTei
«Cankrt-IlerepOyprckast nerckas mkomna uckyccTtB Nel2y» (mamee — Illkona) ¢ ucmonb30BaHUEM
CpEeJICTB aBTOMATHU3AIMK WU 0€3 HCII0Ib30BAHUS TAKUX CPEJICTB.

[Ipenocrainsto [llkoie nmpaBo oCyIIeCTBIATH BCe AEHCTBUS (ONEpaliii) C MOUMHU NEPCOHATBHBIMU
JAHHBIMU, BKJIIOYas cOOp, CHCTEMaTH3allUI0, HAKOIJICHHE, XpaHEHUE, OOHOBJICHHE, W3MEHEHHE,
UCTOJIb30BaHue, 00e3IMYNBaHue, OJoKupoBaHue, yauuToxenue. Lllkona BopaBe oOpabaThiBaTh MOM
MIEPCOHAJIbHBIE JAHHBIE IOCPEACTBOM BHECEHUS UX B 3JIEKTPOHHYIO 0a3y JaHHBIX U
Jpyrue OT4eTHBIE POPMBI TOKYMEHTALIUH.

[lepeuens nepcoHaANbHBIX JAHHBIX, HA 00Pa0OTKY KOTOPHBIX 5 1al0 COTJIacue:

- (hammITust, IMST OTYECTBO YUAMIETOCS M €0 POIUTENCH (3aKOHHBIX MPEACTABUTEIICH);

- 1aTa pOKIEHUS YUallerocs ¥ ero poauTeneil (3akoHHBIX MpeACcTaBUTENCH );

- aApec perucTpauud U MPOKMBAaHMUA YUallerocs M €ro pojauTeneid (3aKOHHBIX
Mpe/ICTaBUTENECH );

- KOHTaKTHbIE TeJIe(POHBI, 3JIEKTPOHHBIE aJpeca;

- IaCMIOPTHBIE JaHHBIE POAUTENEH (3aKOHHBIX MpeICTaBUTENEH );

- CBEJICHUS U3 CBUJIETENILCTBA O POXKACHUN YYallerocs;

- MACTIOPTHBIE JAHHBIE YYaIlerocs.

OTKpBITO MOTYT IyOJIMKOBaThCA (haMUIIMU, UMEHAa M OTYeCTBa, Gororpaduu Yyamerocs u ero
poauTeneii (3aKOHHBIX MPEACTaBUTENEH), B CBSI3U ¢ KOHKYpcamu U Meponpustusmu [1Ikonsr B pamkax
YCTaBHOM €S TETbHOCTH.

JUia ~ orpaHuM4eHHs  JOCTyla  MOTYT  HCIOJb30BaTbCSl ~ COOTBETCTBYIOIME  CPEICTBA,
He TpeOyrole CleuuaabHbIX pa3penieHnid U cepTudukauuu. JlocTynm MOXET NpeAcTaBIsaThCS
VYyamemycs M €ro poauTesiM (3aKOHHBIM MPEACTaBUTENsIM); a Takke paboTHukam [lIkonsl,
MMEIOLIUM MpaBa Ha 00pabOTKy NepCOHAIBHBIX JaHHbBIX.

51 uaopMupoOBaH U coriaceH ¢ TeM, uro uHpopmanus o llkone, opranuzanuu u
CoJIep>KaHUK 00paz0BaTENIBHOIO Ipoliecca SBISETCS OOIIEAOCTYIMHOM M MOXET MyOJIMKOBaThCS B
OTKPBITBIX UCTOYHUKAX.

lkona  BmpaBe  BKJIOYaTh  0OpabaTbiBaeMble  MEPCOHAJBHBIE  JIaHHBIE  Y4YaIlerocs
B CHOUCKH (peecTpbl) M OTYETHbIE (QOPMBI, MPETYCMOTPEHHBIE HOPMATHUBHBIMH JTOKYMEHTAMH
denepa’dbHBIX M MYHHLIMIAIBHBIX OpPraHOB YIpaBiIeHUs OO0pa30BaHMs, peTIaMEeHTHPYIOIUMU
IIPEIOCTABJICHUE OTUETHBIX TAHHBIX.
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S ocraBmdaro 3a co00il mpaBO OTO3BaTh CBOE COIVIACME IOCPEACTBOM  COCTaBJICHHUS
COOTBETCTBYIOIIIETO MUCHMEHHOTO JOKYMEHTAa, KOTOPHI MOKET ObITh HalpaBieH MHON B ajpec
[ xomp1 1100 BpyYEH JIMYHO MO PACHUCKY YIOJTHOMOYEHHOMY IpeacTaButesto [Kombl.

Hacrosmee cormacue 1aHo MHOM «_ » 20 1., nercTByeT Ha
HPOTSKEHUM O0YYEHHUS U B TEUCHHUH IIATHU JIET MOC/Ie OKOHYaHMsI O0y4EeHUsI MOEro peOeHKa B
IIxoue.

Toamnucs: / /
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