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1. OBIIUE NOJOXKXEHUA
1.1. Hacrosimee Ilonmosxenue o0 oOpaboTke W 3aluTe MEPCOHATBHBIX JAHHBIX PaOOTHHUKOB,

oOywaromuxcsi W WX poauTened (3akOHHBIX mpeactaButeneit) (mamee —  IlomoxxeHue)
MyHununaipHOro Or0KETHOTOo 00pa3oBaTesnbHOrO yupekaeHus «Cpemssist oOuieoOpazoBaTeabHAS
mkona Ne35» (manee Illkona) Ilonmoxkenue paszpaboraHo Ha OocHOBaHMHM: cTaThM 24 KoucTuTynuun
Poccuitckoit @enepaunn, Tpynoseim koaexkcoMm Poccuiickont denepanuu, denepanbHbIMU 3aKOHAMU
ot 27 utonst 2006 roga Ne 149-®3 «O6 unbopmanuu, HHGOPMALMOHHBIX TEXHOJOTHUAX U O 3alIUTe
uHpopManum» ¢ u3MeHeHussMu oT 12 nexadbps 2023 roma, ot 27 mrons 2006 roga Ne 152-03 «O
NEPCOHATBHBIX JAHHBIX» C HM3MEHeHWsiMH oT 6 ¢eBpans 2023 roxma, Ilpukazom MunHCTEpCTBA
u(pPOBOrO pa3BUTHs, CBA3M U MAaCCOBBIX KOMMyHHKaluii Poccuiickoit ®@enepanuu denepanbHoii
CIIyx0bI O HaA30py B cdepe cBsi3u, UHOOPMAIIMOHHBIX TEXHOJOTUH U MAaCCOBBIX KOMMYHUKALIUNA OT
28 oxTsa6ps 2022 roma Ne 179 «OO6 yTBepkaeHUH TPeOOBAaHWUN K TOITBEPKIACHUIO YHHUTOXXCHHS
MEePCOHAIBHBIX JaHHBIX», DenepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O06 oOpazoBaHuu B
Poccuiickoit ®enepanum» ¢ u3sMeHeHusIMH oT 25 aexadpst 2023 roga, Apyrux HOPMaTHBHO-TIPABOBBIX
akToB Poccuiickoii ®enepanun nu KemepoBckoit 0051aCTH, PEryIHpyOIIUME BOMPOCH oOecredeHust
JIOCTyMa K WH(POPMAIMKM O JEATEIHbHOCTH OopraHu3anuu B cetd MuTepHeT, ycraBom MBOY «COIII
Ne35y, macrosmum Ilomoxxenuem.

1.2. Henws paspabotku [lonoxenuss - ompeneieHue Mopsiaka oOpabOTKH, CHCTEMaTH3AIUH,
UCIIOJIb30BAaHUS, XPAaHEHHUS M INEpeJauyd CBEACHMH, COCTAaBISIIOIIMX IE€PCOHAIBHBIE JaHHBIC,
oOecrieueHre 3alMThl MpaB U cBoOOJ paboTHMKOB IlIkonbl, oOywaromuxcs W HMX pOAUTENEH
(3aKOHHBIX TIpENICTaBHTENICH) MPU 00pabOTKE WX IMEPCOHATBHBIX JTaHHBIX, & TAK)KE YCTAaHOBJICHHUE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, MMEIOIIMX JOCTYIl K IMEPCOHAJIbHBIM JaHHBIM paOOTHUKOB
ko161, 00yYarOMKUXCS U UX POJIUTENEH (3aKOHHBIX IPEICTABUTENIEH) 3a HEBBINOIHEHNE TPEOOBaHUN
HOPM, PETYJIUPYIOINX 00pab0TKy U 3alUTy MEPCOHAIBHBIX TaHHBIX.

1.3. [lepcoHanbHbIe JaHHBIE OTHOCSTCS K KaTerOpuu KOHGUACHIIMATLHOW HH(OPMALIUH.

1.4. Bce pabOTHUKM IIKOJbI, B COOTBETCTBHMM CO CBOMMHU MOJHOMOYMSIMH BJIaJCHOIINE
uHpOpManue, OTHOCSIICWCS K IEpPCOHATBHBIM JAaHHBIM, O COTPYIHHUKAaX, OOydYalOMMXCS W UX
pOIUTENSX (3aKOHHBIX MPEJCTABUTENAX ), TOTYYArOIINE U UCIIOIb3YIOUINE €€, HECYT OTBETCTBEHHOCTD
B COOTBETCTBUHM C 3aKoHOAaTenbcTBOM Poccuiickoil denepauny 3a HapyLIEHHE pEKUMa 3alIUTHI,
00paboTKH U MOPSAKA UCTIONB30BAHMS 3TOM HH(OPMALIUU.

1.5. I[lopsimok BBOoAA B JeiicTBUE U u3MeHeHus [lonoxxeHus.

1.5.1. Hacrosee IlonoxeHue BCTymaeT B CUIYy ¢ MOMEHTAa €ro YTBEP)KIEHUS AUPEKTOPOM
MBOY «COLI Ne35» u nefictByeT 0ecCpoyHO, 10 3aMeHbI ero HOBbIM [lonoxxeHuneM.

1.5.2. Bce uzmenenus B Ilonoxkenne BHOCATCS IPUKA30M JUPEKTOPA.

1.5.3. Bce pabotnuku Llkombl JOMKHBI OBITH O3HAKOMIIEHBI ¢ HacTosM [lonoxenuem mnoa
POCIIUCE.

1.6. PexxuM KOH(QUIEHIMAIBHOCTH MEPCOHAJIBHBIX JAHHBIX CHUMAeTCs B ClydasX uX
00e3TMUMBaHMS U TIO UCTEYCHHUHN 75 JIETHETO CPOKa WX XPaHEHHs, €CIIM HHOE HE ONPEACIICHO 3aKOHOM.

2. OCHOBHBIE ITOHATHUSA U COCTAB NEPCOHAJIBHBIX TAHHBIX

2.1. lns ueneit Hactosuiero [1oia0xkeHus UCTIONB3YOTCS CIEAYIOINE OCHOBHBIC TOHATHS:

- TepcOoHalbHbIE JaHHbIE - J100as HMHPOpMAaIMs, OTHOCSIIAACS K OIpENeeHHOMY WIH
oIpenesieMOMy Ha OCHOBAaHMU TaKoW HH(pOpMaIu pabOTHUKY, 00y4aromeMycs M €ro poIuTesiM
(3aKOHHBIM HPEICTABUTEINISIM), B TOM UHUCIIE ero (paMuius, UMsi, OTIYECTBO, F'OJl, MECSL], JaTa U MECTO
pOXJIeHUs, aJpec, ceMelHoe, COLMalbHOe, UMYILECTBEHHOE I0JI0KEeHHe, oOpa3oBaHue, npodeccus,
noxonsl, apyras uHbopmarms, Heooxoaumass MBOY «COIIl Ne35» st ocymiecTBiIeHUsT yCTaBHOM
JIeSATEbHOCTH;

- 00paboTka mMepcOHANBHBIX JAHHBIX - COOp, CHCTEMaTHU3alus, HAKOIJICHHE, XpaHEHHE,
yTouHeHue (OOHOBJIEHHME, U3MEHEHHE), UCTIONIb30BaHUE, PACIPOCTPaHEHHE (B TOM 4YMCie Nepeaaya),

2



o0e3nuunBaHue, OJIOKUPOBAHHME, YHMUYTOKEHUE TEPCOHAIBHBIX JaHHbIX paboTHHKOB IlIkombl,
00yUaroNIMXCsl U UX POAUTEINIEH (3aKOHHBIX MTPECTaBUTENEH);

- KOHOQUAEHIHMAIBHOCTh NEPCOHAJBHBIX JIAHHBIX - 00s3aTeNbHOE Uil  COOJIOACHUS
Ha3HA4YE€HHOI'0 OTBETCTBEHHOI'O JIMLA, MOJIyYUBLIETO JOCTYI K IMEPCOHAIBHBIM JaHHBIM PaOOTHMKOB,
oOyyaromMxcsi W WX poauTeNned (3aKOHHBIX IpejacTaBuTeNeil) TpeOoBaHME HE JOMyCKaTh UX
pacnpocTpaHeHus 0e3 coryiacusi pabOTHMKA WIM POJUTENs (3aKOHHOTO NPEeACTaBUTENS) UM MHOTO
3aKOHHOTO OCHOBAHMUS;

- pacnpoCcTpaHEHHE IEpPCOHANbHBIX JaHHBIX - JEHCTBUS, HaIlpaBICHHbIE Ha Mepeaavy
NEPCOHAJIBHBIX JaHHBIX PA0OTHUKOB, OOYYAIOIIMXCS M HUX pOJIUTeNell (3aKOHHBIX IMPEICTaBUTENCH)
ONpeNieJICHHOMY Kpyry Jui (mepefjaya IMEepCOHANbHBIX JaHHBIX) WJIM Ha O3HAKOMJIEHHE C
NEePCOHATbHBIMU IAHHBIMU HEOT'PAaHUUYEHHOTO Kpyra JIUL, B TOM YHCJIE

oOHapoJ0BaHKE MEPCOHATIBHBIX JIAHHBIX B CPEJICTBAX MACCOBON MH(QOpMAIMH, pa3MEIICHUE B
MH(POPMALMOHHO-TEJIEKOMMYHUKAITMOHHBIX CETSX MM MPEJOCTaBICHUE OCTyNa K MEPCOHAIBHBIM
JAaHHBIM KaKHUM-TH0O0 HHBIM CIIOCOOOM;

- HCIOJIb30BAaHUE IME€PCOHANBHBIX JaHHBIX - JeHcTBUA (Omepanuu) C IMEePCOHATbHBIMU
JAQHHBIMU, COBEpIIAEMbIE JOJDKHOCTHBIM JuUoM Illkonbl B LEAsX MNPUHATUS pPEIIEHUN WIH
COBEpILEHUS UHBIX JEHCTBUHN, MOPOXKIAIOIINX IOPUIUUECKHE MOCIEACTBHUS B OTHOIIEHUH PaOOTHUKOB,
00y4JaromuXCsl U UX POIUTENCH (3aKOHHBIX MPEICTaBUTENCH), THOO MHBIM 00Pa30M 3aTparuBarOIInX
UX TIpaBa ¥ CBOOOBI HITH MIpaBa U CBOOOIBI IPYTHX JIULL;

- ONMOKHMpOBaHWE TIEPCOHANBHBIX TaHHBIX - BPEMEHHOE MpeKpalleHne coopa, CHCTeMaTH3aIHY,
HaKOIJICHUS, MCII0JIb30BaHUs, PAaCIPOCTPAHEHHUS MIEPCOHAIBHBIX JaHHBIX PAaOOTHUKOB, O0YYAIOIINXCS
U UX pojuTesniel (3aKOHHBIX MTPEICTABUTEIIEH) B TOM YHCIIE UX NEpeay;

- YHUYTOXEHHE NEpPCOHAIbHBIX JAHHBIX - JECHCTBUA, B PE3ylbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUThH COJEP’KaHHE IEPCOHAIBHBIX JAaHHBIX B HMH(POPMALMOHHOM CHCTEME NEepCOHAIBbHBIX
JTAaHHBIX paOOTHHUKOB, OOYYAIOLIMXCS U MX POAMUTENIEH (3aKOHHBIX MPEACTABUTENEH) I B PE3ysbTaTe
KOTOPBIX YHHYTOXKAIOTCS MaTepUANbHBIE HOCHUTENIM TEePCOHAJBHBIX JAaHHBIX pPaOOTHHUKOB,
00y4aroNIMXCs U UX POAUTENEH (3aKOHHBIX MpeJICTaBUTENeH);

- 00e3nMYMBaHME MEPCOHAIBHBIX NaHHBIX - JACHCTBUS, B PE3yJlbTaTe KOTOPHIX HEBO3MOXKHO
OIpENIEeINTh NMPUHAJIEKHOCTh MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY paOOTHHKY, oOydarouiemycs u
€0 POAUTEISAM (3aKOHHBIM IPEIACTABUTEISAM);

- 0OLIEeAOCTYyNHbIE  MEpPCOHANbHBIE  J@HHbIE -  MEPCOHAJIbHBIE  JIaHHbIE,  JOCTYI
HEOIPaHUYEHHOT'0 Kpyra JIMI] K KOTOPbIM HPEJOCTaBIE€H C corjacus pabOTHHKA, 3aKOHHOTO
IPEJCTaBUTENs O0YYaroIlerocsi WiM Ha KOTOpPble B COOTBETCTBUU C (heAepallbHbIMU 3aKOHAMHU He
pacnpocTpaHseTcs: TpeOoBaHue COOMIOACHUS KOHDHUICHITUATHFHOCTH.

- uH(popMalus - cBeAeHU (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX MPEACTABICHUSI.

- JOKYMEHTUpOBaHHas MH(popManus - 3aQUKCUPOBaHHAs HAa MaTEepPHAJIbHOM HOCHUTEJE MyTeM
JOKYMEHTHPOBaHUS MH(POpPMAIHS C PEKBU3UTAMH, MTO3BOJSIONIMMHU ONPEICIUTh TaKyt0 HH(POPMALIUIO
WIN €€ MaTepUabHbIi HOCUTEIb.

2.2. KoMmIuiekc TOKyMEHTOB, COMPOBOKIAIOUINM Iporiecc 0pOopMIEHHS TPYAOBBIX OTHOILIEHUIN
pabOTHUKA IIPU €ro IpUEME, IEPEBOJIE U YBOJIbHEHHH.

2.2.1. Undopmamnus, npeacrapiseMas paOOTHUKOM TIpH MOCTyIUIeHHH Ha paboty B llkomy,
JIOJIKHA UMETh IOKyMEHTalbHYI0 (popmy. [Ipu 3akimtoueHru TpyAOBOIO J10rOBOpa B COOTBETCTBUM CO
cT. 65 TpynoBoro konekca Poccuiickoit @enepannu JuIo, NOCTynarouiee Ha padoTy, MpexbsIBIsIeT
paboTozaarento:

- IacTopT WJIM MHOM TOKYMEHT, YIOCTOBEPSIIOIIMM JTUYHOCTb;

- TPYAOBYIO KHMJKKY, 32 HCKJIIOUEHHEM CIIydyaeB, KOIJa TPYJOBOH JIOrOBOP 3aKIOYaeTCs
BIIEPBBIE;

- CTPaxOBO€ CBUJETEIBCTBO FOCYAAPCTBEHHOIO IIEHCHOHHOT'O CTPAXOBaHUS;

- cBuzeTenbcTBO 0 mpucBoenur MHH (mpu ero Hanmuumm y paboTHHKA);

- TOKyMEeHT 00 00pa3oBaHWU, O KBaJU(UKAIMU WIM HAJUYUU CIEUMAJIbHBIX 3HAHUN - MPH
MOCTYIIJICHUU Ha paboTy, TPeOYIONIYIO CrieIIaIbHbIX 3HAHUH WM CIIEIUATBHOM MOITOTOBKH;

- cripaBKa 00 OTCYTCTBUH CYIUMOCTH;

- TMYHAsi METUIIMHCKAsl KHUKKa;

- TOKyMEHTbl BOMHCKOI'O yuyeTa - JUIsl BOEHHOOOSI3aHHBIX M JIMI, MOJJIEKAIIUX BOUHCKOMY

yuery.



2.2.2. Ilpu odopmieHnn pabOTHHUKA NETOMPOU3BOJUTENIEM 3AIMONHICTCS YHUPHUIIUPOBAHHAS
dopma T-2 «JIuyHast kapTouyka paOOTHHKa», B KOTOPOH OTPa)kalOTCS CIEAYIOIIME AaHKETHBIE M
Ouorpaduyeckue JaHHbIC paOOTHUKA:

- oomue cBenenus (®.M.0. paboTHMKa, NaTa POXKACHUSA, MECTO POXKICHUS, T'PAKIAHCTBO,
obpazoBanue, npodeccus, cTaxx padboThl, COCTOSTHUE B Opake, MaCIOPTHHIC TAHHBIC);

- CBEJICHUS O BOMHCKOM YUETE; JaHHBIE O IPUEME Ha paldoTy.

B nanbHeiiem B IMYHYIO KQpPTOUKY BHOCSITCS:

- CBEJICHNUs O MEPEBO/JIE Ha JIPYT'YI0 paboTy;

- cBelleHus 00 aTTecTaluy;

-CBEJICHUSI O TMOBBIIICHUN KBANU(UKALINY;

- CBEJICHHUs O MPO(EeCCUOHANBHON MEePEnoAroTOBKE;

- CBEJIEHHUs 0 Harpajax (MOOLIPEHUsX ), TOYETHBIX 3BAaHUSX;

- CBeJleHUs 00 OTITyCKax;

-CBE/ICHMSI O COLIMANIbHBIX FapaHTUSX;

- CBEJICHHUS O MECTe )KUTEJIhCTBA U KOHTAKTHBIX TeledoHax.

2.2.3. B llkone co3maroTcsi U XpaHITCS CIEAYIOIIUE TPYIIbl JOKYMEHTOB,

coJieprKalllie JaHHbIe 0 paOOTHUKAX B €IMHUYHOM WM CBOJTHOM BHJIE:

2.2.3.1. JIoKyMeHTHI, cOJepKalllhue TepCOHAJIbHbIC JaHHbIE PAOOTHUKOB (KOMIUIEKCHI
JIOKYMEHTOB, COIPOBOKAAIOIIME Mpoliecc OGOpPMIICHUS TPYIOBBIX OTHOIICHWH MpHU TNpHEME Ha
paboTy, TmepeBoje, YBOJbHEHHM; KOMILIEKC MaTEepHalioB IO aHKETHUPOBAHMIO, TECTUPOBAHUIO;
MIPOBEJEHUIO0 co0ece0oBaHUi C KaHAMJATOM Ha JOJDKHOCTh; HO/UIMHHUKM M KONHMU IMPHUKA30B IO
JMYHOMY COCTaBY; JIMUHBIE JieJla U TPYJOBble KHM)KKH PaOOTHUKOB; JIeJa, COAEpKaIlle OCHOBAHUS K
MpHKa3y 10 JIUYHOMY COCTaBy; Jieja, COJeprKallie MaTeprallbl aTTeCTallui PaOOTHUKOB; CITY>KEOHBIX
paccieJoBaHMii; cripaBOYHO-UH(DOPMAIIMOHHBIA OaHK JaHHBIX 10 MEpCOHANy (KapTOTEKH, KypHAaJbl);
NO/UIMHHUKA M KONHUU OTYETHBIX, AHAJUTHUYECKHMX M CHPABOYHBIX MaTEpUANIOB, MeEpeJaBacMbIX
aamuaucTpanuu [IKobl, KOMMU OTYETOB, HAMpPABISIEMBIX B TOCYIapCTBEHHBIE OpPraHbl CTATUCTHUKH,
HaJIOrOBbI€ MHCIIEKIMH, BBIIIECTOSIINE OPraHbl YIIPABICHUS U APYTUE YUPEKICHUS).

2.2.3.2. JlokyMeHTanusi 0 OpraHu3aluu padoThl (MOJOKEHUS, TOJDKHOCTHBIE MHCTPYKIMU
pabOTHUKOB, TPUKA3bl); JTOKYMEHTHl IO IJIAHUPOBAHUIO, YYETy, aHAJU3y U OTYETHOCTH B YACTH
paboTsl ¢ nepcoHanom I1Ikomnebr.

2.3. I[lepconanbHble JaHHBIE O0YUYAIOLINXCS CONEPIKATCS B UX JTUYHBIX JeJax.

3. CbOP U OBPABOTKA INEPCOHAJIbBHBIX IAHHBIX

3.1. Ilopsaok momyyeHus: MepcOHAIbHBIX IAHHBIX.

3.1.1. Bce nmnepcoHanbHble JaHHble paboTHuka Ilkoasl u  poauTens (3aKOHHOTO
NPEJCTaBUTENA) OOydaroUlerocs cleayer IojydyaTb y Hero camoro. llepcoHanbHble IaHHBIE
oOydaromuxcs cleayeT Moity4arh y poauTenel (3akoHHBIX npezacTaBuTeneil) Eciau nepconanbHbie
JaHHbIE, BO3MOXKHO, MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pabOTHUK, POAMTENH (3aKOHHBIE
MIPEACTAaBUTEIN) OJDKHBI OBITh YBEIOMJICH 00 3TOM 3apaHee W OT HUX JODKHO OBITH MOJYYCHO
MUCbMEHHOE cornacue. JlomkHOCTHOE MO pabdoTonmaTens MOJKHO COOOIINUTh pPaOOTHUKY,
POIUTENSIM (3aKOHHBIM MPEJICTAaBUTENSIM) O HENSIX, MPEANoiaraéMblXx HUCTOYHHKAX M crocobax
MOJyYCHHUsI TEPCOHAIBHBIX JAaHHBIX, a TaKKe O XapakTepe MOJUICKANMX IOyUYCHHIO
NEPCOHAJBHBIX JTAHHBIX M TOCJIEJCTBUAX OTKa3a pa0OTHHKA JaTh MUCHbMEHHOE COIJIacCHe Ha MX
MOJIyYEHHE.

3.1.2. lllxoma He WMeET mpaBa MOdy4yaTh, 00pabaThIBaTh W MPHOOIIATh K JIMYHOMY Ty
paboTHHKa 1 o0yyarolerocsi He ycranopieHHble DepepanbHbIM 3aKoHOM oT 27.07.2006 Ne 152-D3
«O mepcoHaNbHBIX TaHHBIX», PenepanbHbiM 3aK0HOM 0T 29.12.2012 Ne 273-03 «O06 oOpazoBaHHH
B Poccuiickoit @enepauun» u TpynoBeiM kojekcoM Poccuiickoit depepanuu nepcoHalbHbIE
JTaHHbIE 00 WX PAacOBOM, HAIIMOHATBFHON MPHUHAIJICKHOCTH, MOJTUTHYECKUX B3TIISNAAX, PEITUTHO3HBIX
wii  QUIocopCcKuX YOSKICHHAX, COCTOSHUU 3/I0pOBbsSl, YAaCTHOW JKU3HH, UWICHCTBE B
OoOLIeCTBEHHbIX OOBEAMHEHHUAX, B TOM 4HCIE B MpodeccHOHANbHBIX coro3ax. B  ciydyasx,
HETIOCPEJICTBEHHO CBS3aHHBIX C BOIMPOCAMH TPYIOBBIX OTHOIICHH, B COOTBETCTBUU CO CT. 24
Konctutyuun Poccuiickoit @eneparun padboToaarens BIpaBe MojyyaTb U 00padaThIBaTh JaHHbBIE O
YaCTHOM JKU3HHU PaOOTHUKA TOJIBKO C €r0 MUCHMEHHOTO COTIacHsl.

3.2. Iopsanok 0OpabOTKM MEepCOHANBHBIX JaHHBIX.



3.2.1. OOpaboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBIACTCS B IEIIX OOCCTICUCHUS
coomonenuss Koucturyuun Poccuiickoir @enepauuu, QenepanbHbIX 3aKOHOB M HMHBIX
HOPMAaTUBHBIX MPAaBOBBIX akTOB Poccuiickoit denepanuu coaeilcTBus, coaeicTBus pabOTHUKAM U
o0yyaromuMcsi B TPOXOXKIEHUH OOydeHHs, UX KapbepHOM pocTe, oOecreueHust JIUYHOU
0€30I1aCHOCTH U YIEHOB UX CEMEH, a TakKe B IeNIAX 00eceueHHss COXPaHHOCTH MPUHAJIEKAIIETO
UM HMYyIIEecTBa U uMytiectBa [1Ikombl, yaéTa pe3ynbTaToB UCIIONHEHUS HMU O00sI3aHHOCTEH.

3.2.2. OOpaboTKa yKa3aHHBIX NEPCOHAJIBHBIX NAHHBIX PAOOTHHUKOB, OOYYAIOUIMXCS U HX
poauTenel (3aKOHHBIX MPECTaBUTENIEH) BO3MOYKHA TOJIBKO C MX COTyIacus Ju0o 0e3 ux corjacus B
CIIEIYIOIIMX CITydasx:

- IEPCOHAJIbHBIE ITaHHbIE SIBJIAIOTCS OOIEAOCTYTHBIMH;

- IEPCOHAJIbHBIE JIaHHBIE OTHOCATCS K COCTOSTHHIO 3710pPOBbSl paOOTHUKA MM 00YYarolerocs
1 ux 00paboTKa HEOOXOAMMA ISl 3alIUTHI €ro >KU3HH, 3I0POBbS WM MHBIX KU3HEHHO Ba)KHBIX
MHTEPECOB JMOO KHU3HH, 3J0POBBS WM HMHBIX JKU3HEHHO BaXXHBIX HHTEPECOB IPYTUX JHUI U
MOJIy4YeHHE coriacusi pabOTHHUKA WIN POAUTENS HEBO3ZMOXKHO;

- 00paboTKa MEepPCOHAIBHBIX JaHHBIX HEOOXOJUMa JUIsl YCTAHOBJIEHUSI WM OCYILIECTBICHHUS
MpaB UX CyOBEKTa WM TPETHHX JIUIT JINOO B CBS3H C OCYIIECTBICHHEM ITPABOCY TUS;

- 00paboTKa NepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUHU C 3aKOHO/ATEIILCTBOM
00 00s13aTeNbHBIX BUaX CTPaXOBaHMs, CO CTPAXOBBIM 3aKOHOAATEIbCTBOM;

- 110 TpeOOBAHUIO TOJTHOMOYHBIX I'OCYIAPCTBEHHBIX OPTaHOB B CIIy4asX, IPEyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM;

-B cIoyyasx eciau o0paOoTKa MEepCOHAIBHBIX JaHHBIX PAOOTHUKOB OCYLIECTBISIETCS Ha
ocHoBaHuM Tpynosoro kozexca P® nnm mHOro ®denepanbHOro 3aKOHA, YCTAHABIMBAIOLIETO €€
IeJIb, YCJIOBUS TOJIyY€HHs MEPCOHATBHBIX JAHHBIX M KPYI CyOBEKTOB, MEPCOHAIbHBIC JAaHHBIC
KOTOPBIX HOJuIekKaT 00paboTKe, a TaK¥Ke OMpPeAeISIOIero NOJTHOMOYHS paboToaaTeNs;

- 00paboTKa NEepCOHANBHBIX JAHHBIX OCYIIECTBISETCS B LENIAX UCIIOIHEHUS TPYL0BOTO
JI0OTOBOPA; I0rOBOPa O NMPEAOCTaBICHUH 00IIEro 00pa3oBaHMs;

- 00paboTKa TEpPCOHANBHBIX JaHHBIX OCYMIECTBISETCS Ui CTATUCTHYECKUX WIIM HMHBIX
HAYYHBIX IIeJIeH P YCIOBHH 0053aTEIBHOTO 00€3TMUYMBAHMS IEPCOHABHBIX JTaHHBIX.

3.2.3. PaboTtonarens BnpaBe o0padaThIBaTh EPCOHAIBHBIC JaHHbIE pAOOTHUKOB TOJIBKO C UX
MUCHMEHHOTO COTJIACHSI.

3.2.4 lllkona BrpaBe 0OpadaThIBaTh MEPCOHATBHBIC JAHHBIC 00YUYAIONIUXCS U UX POIUTEICH
(3aKOHHBIX MPEJICTABUTEIICH) TOJIBKO C UX MUCBMEHHOTO COTJIACHS.

3.2.5. IlucemenHoe coriacue pabOTHUKA U POJUTENeH (3aKOHHBIX IPEICTaBUTEINEH)
o0yyaromuxcst Ha 00pabOTKy CBOMX IEPCOHAIBHBIX JaHHBIX JOJDKHO BKIIIOYATH B ceOsl:

- (hammmio, UMS, OTYECTBO, ajapec CyOBEKTa IMEPCOHATBHBIX NaHHBIX, HOMEP OCHOBHOI'O
JOKYMEHTA, YIOCTOBEPSIOLIET0 €ro JMYHOCTh, CBEJIEHUSI O J1aTe BbIIaUM YKAa3aHHOIO JOKyMEHTa U
BBIJIABIIIEM €T0 OpraHe;

- HauMeHOBaHue ((paMHUIUIO, UMs, OTYECTBO) U aJPEC ONepaTopa, NOIyHaroLEero coriacue
cyOBbeKTa MepCOHATBHBIX JaHHBIX;

- 11eJ1b 00pabOTKH MEePCOHATIBHBIX JaHHBIX;

- IepeyYeHb MEPCOHATBHBIX JaHHBIX, HA 00pa0OTKy KOTOPBIX JAaeTCs corjlacue cyObeKTa
NEPCOHAJIBHBIX JAHHBIX;

- IepeyeHb JEMCTBUH C MNEpPCOHATbHBIMM [JaHHBIMHM, Ha COBEPUICHHE KOTOPBIX JaeTCs
corjacue, o0IIee OMHCaHUE MCIOJIB3YEMBIX ONEPaTOPOM CIOCOO0B OO0pabOTKH TMEPCOHAIBHBIX
JaHHBIX;

- CPOK, B TEYCHHE KOTOPOTO JICHCTBYET COTIIACHE, a TAKXKE TIOPSIIOK €0 OT3hIBA.

(dopma 3asBiIEHUSA O COIVIAaCHMM PaOOTHUKA Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX CM. B
[Tpunoxxennn Nel x HacTosmemy [lonoxenuro; @opma 3asBIeHMS O COIVIACUU POAUTEIS
(3aKOHHOTO MPEJICTABUTEINS) 00yUaroIerocst Ha 00pabOTKy NEPCOHANIBHBIX JaHHBIX CM. B
[Tpunoxenuun Ne 2 k Hacrosmemy [lonoxenuto).

3.2.6. Pa6orauk Illkonsl, poauTens (3aKOHHBIA MPEACTABUTENb) OO0Y4YarOIIETOCH
npenocrasisger lIkone goctoBepHble cBeeHHs o cebe; cBoeM pedeHKe; (neTsax). Crnenuanuct no
KaJpaM U ceKpeTapb ydeOHOHl uacTH IpoBepseT AOCTOBEPHOCTh CBEJCHMMH, CBepss HaHHBIE,
MPEOCTaBICHHBIE PAaOOTHUKOM, POIUTENSIMHU (3aKOHHBIMH TIPEICTABUTEISAMH) C HMMEIOLIMMUCS
JTOKYMEHTaMHU.



3.2.7. B coorBerctBuu co cT. 86, 1. 14 TK P® B memsix obecnedeHus mpaB U CBOOOJ
yenoBeka u rpaxkaanuHa aqupektop Llkonsr (PaboTonarens) u ero npencraButenu npu oopadboTke
MEePCOHANBHBIX TAHHBIX pa0OTHUKA JOJDKHBI COOIIOATH CIeaytomue oomue TpeOoBaHus:

- IpH  OTIpENIeICHNH o0beMa W COJEp)KaHMs, 00padaThIBAEMbIX TEPCOHANBHBIX JaHHBIX
Illkona pomxHa pykoBoacTBoBaThesl KoncTutynumenn Poccuiickoit ®Penepammu, TpynoBeiM
kogekcoM Poccuiickoii ®enepand W WHBIMM HOPMATUBHBIMH M PacHOPSIUTEIIbHBIMU
nokymMeHTaMu MuHoOpHayku Poccun u PocoGpHanzopa u denepanbHbIMU 3aKOHAMH;

- IpH TIPUHSTAW PEIICHHUH, 3aTparuBarouX HHTEpeckl paboTHHKA, PaboTonaTens He mMeeT
IpaBa OCHOBBIBAaTbCS HAa NEPCOHAIBHBIX JAHHBIX PA0OTHHKA, MOJYYEHHBIX HCKIIOUUTENIBHO B
pe3ynbTaTe X aBTOMAaTHU3UPOBAHHOM 00paObOTKU MIIH ANEKTPOHHOTO MOTyYEHUS.

- 3aIIMTa MEPCOHAJBHBIX JAHHBIX PAaOOTHUKA OT HEMPABOMEPHOI'O HMX HCIOJIb30BAHUS WU
yTpaTel obecrieunBaercsi PaboromaTenemM 3a cYeT €ro CpeACTB B TOPSIKE, YCTAaHOBICHHOM
benepaabHBIM 3aKOHOM.

- paOOTHHKM ¥ UX TMPEACTABUTENN JODKHBI OBITh O3HAKOMIJIGHBI TIOJ] PACIHUCKy C
nokymentamu IIIkoibl, yCTaHABIMBAIOUIMMH TOPSAOK OOpaOOTKM TMEpPCOHANBHBIX JIaHHBIX
pPabOTHHKOB, a TAKXKe 00 WX MpaBax U 00SI3aHHOCTSIX B 3TOW 00JIaCTH.

- BO BCEX CIlyyasix OTKa3 paOOTHUKA OT CBOMX MIPaB Ha COXpAaHEHHUE U 3aIUTY TailHbI
HEOCHCTBUTEICH.

- 00paboTKa NEPCOHAIBHBIX JIaHHBIX MOXKET OCYIIECTBISATHCS HCKIIOYUTENBHO B IEAX
obecrieueHHst COOIIOJICHHS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB, PETJIAMEHTHPYIOLINX
00pa3oBaTeNbHYI0 JEATEIbHOCTh OPTaHU3AIMH, COJIEHCTBUS OOyYaIOIIUMCSA B TPYAOYCTPOMCTBE
yepe3 LleHTp 3aHATOCTH W B paMKax JCHCTBYIONIETO 3aKOHOJATEIIbCTBA, IPOBEICHHUU
rOCyIapCTBEHHOW WTOTOBOM aTTeCTallMM, NpPU MOCTyMIeHMH B BY3bl, KOWIEIKH U UHBIC
o0Opa3oBaTelibHbIe OpraHU3aIUH.

4. 3AIIIUTA ITEPCOHAJIBHBIX TAHHBIX

4.1. ITox yrpo3oii Wiy OMaCHOCTBIO YTPAThl NEPCOHATBHBIX TAHHBIX MOHUMAETCA €IUHUYHOE
WA KOMILIEKCHOE, peaJIbHOE WIIM NOTEHIMAIBHOE, aKTUBHOE HJTU ITACCUBHOE

HPOSIBIIGHUE 3JI0YMBILIUIEHHBIX BO3MOYKHOCTEH BHEIIHMX MM BHYTPEHHUX HCTOYHHMKOB
yIpo3bl CO3/1aBaTh HEOIArOMPUATHBIE COOBITHS, OKa3bIBaTh JAeCTAOUIU3UPYIOIIee BO3JEHCTBIE Ha
3aIUIIaeMyto HH(HOPMAIIHIO.

4.2. Puck yrpo3sl JI0OBIM WH(POPMAITMOHHBEIM PECypcaM CO3JAI0T CTUXHHHBIE OCICTBUSA,
HKCTpEMaJIbHBbIE CUTYAllUH, TEPPOPUCTUUECKHUE NEHCTBUS, aBapUN TEXHUYECKUX CPEACTB U JIMHUN
CBSI3HU, Apyrue o0bEKTUBHbBIE OOCTOSTENBCTBA, a TAKKE 3aMHTEPECOBAHHBIE U HE3aAUMHTEPECOBAHHBIE
B BO3HHKHOBEHHH yTPO3bI JIUIIA.

4.3. 3amuTa NepcoHaJbHBIX JAHHBIX MPEACTABIAET COOON MpenynpekaAeHUE HapyLIECHUS
JOCTYITHOCTH, LETOCTHOCTH, JTOCTOBEPHOCTH M KOH(UIACHIMAIBHOCTU MEPCOHAJIBHBIX NAaHHBIX U
obOecrieueHrne 0€30MacHOCTH WHGOPMAIMK B TMPOIECCE YMNPABICHUYECKOW W TPOU3BOJICTBEHHOM
JESITEeTLHOCTH OpTaHU3aIiH.

4.4. 3amuTa MEPCOHANBHBIX JTAHHBIX OT HEMPABOMEPHOTO HMX HCIIOJIb30BAHHS WM YTPAThI
noJkHa ObITh oOecrieueHa IlIkomoii 3a cueT ee cpesICTB B MOPAIKE, YCTAHOBICHHOM (eepabHbIM
3aKOHOM.

4.5. «BHYTpeHHsIs 3alIUTay:

- periaMeHTalnus JOCTyNa MepcoHana K KOH(UIACHIMAIbHBIM CBEACHUSAM, JOKYMEHTAM H
0a3aM JaHHBIX BXOJUT B YUCIIO OCHOBHBIX HalpaBJIEHUI OpraHW3allMOHHON 3aIIUThl MH(OpMaIUK
U TIpeJHa3Ha4YeHa Uil Pa3TPAaHUYCHUS MOJTHOMOYHMHA MEXKIy PYKOBOIUTEISIMH M CIICIHAINCTAMU
OpraHu3aIuH;

- UI1 00ecrieueHur BHYTPEHHEH 3alUThl MEPCOHAIBHBIX JTAHHBIX HEOOXOJUMO COOJ0JaTh
psA Mep: OrpaHMUYEHHME W perylaMeHTalusl cOoCTaBa paOOTHUKOB, (PyHKIMOHAJIbHBIE OOS3aHHOCTU
KOTOPBIX TpeOYIOT KOH(UICHIIMAIBHBIX 3HAHHI; N30MUpaTeIbHOE U 0OOCHOBAaHHOE pacipe/iesieHHe
JOKYMEHTOB U MH()OpPMaLUU MeXAy paOOTHUKAaMH; pallOHAJIbHOE pa3MelleHHue pabodyux MecT
pabOTHUKOB, IPU KOTOPOM HCKIIIOUAIOCh Obl OECKOHTPOJIBHOE HCIIOJIB30BAHME 3aIIMIIAEMON
uHpOpMaluy; 3HaHHE PAaOOTHUKOM TpeOOBaHUII HOPMATHBHO — METOJMYECKUX JAOKYMEHTOB IO
3anTe WHPOPMAIMK U COXPAaHCHHWU TAiHBI, HAJTMUNE HEOOXOTUMBIX YCIOBHHA B IMOMEIICHUH IS
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paboTel ¢ KOH(PUACHIMATHHBIMU JIOKYMEHTAaMH W 0a3aMU JIaHHBIX; OPTaHM3AIMs TOPSIKA
VHUUTOXKEHUS  HH(OpMAINH; CBOEBPEMEHHOE BBISIBIICHHE HapylIeHus  TpeOOBaHUU
pa3pemuTeabHON cucTeMbl Aoctyna pabotHukaMu LIIkosbl; BocUTaTeNbHAsT U Pa3bsICHUTEIbHAS
pabota ¢ cotpyanukamu IIkombl Mo mpeaynpeXKASHUIO yTpaThl LIEHHBIX CBEICHUN MpH padoTe C
KOH(pHUICHIIMATBHBIMU JJOKYMEHTAMHU.

- 3alIUTa TIEPCOHAIBHBIX JAHHBIX Ha JJIEKTPOHHBIX HOCHUTENSAX. Bce mamku, coaepkaiiue
MePCOHATBHBIE JJAHHBIE PAOOTHUKOB, O0YUYAIONIUXCS U UX POJUTENEH (3aKOHHBIX MPEACTaBUTENCH)
XpaHATCS Ha KOMIBIOTEpPE CeKpeTapsi y4eOHOH YacTH W CIIEIUaIuCTa MO KajapaMm, 3alldIeHHOM
MapoJIeM.

4.6.«BHeHa 3ammra:

- IS 3aIIUThl  KOH(PUACHIMATbHOW  HWHQOpPMAIMM  CO3JAIOTCS  IIeJICHANpPaBICHHbBIE
HEOJIaronpusTHBIE YCIOBUS M TPYIHOIPEOIOJMMBIC TPEMSITCTBUS JJIS JIUIA, MBITAIOIIETOCS
COBEPIINTh HECAHKIIMOHUPOBAHHBINA NOCTYI U OBJIajaeHue MHpopMmarmeil. Llenpio u pe3ynpTaToM
HECAaHKIMOHUPOBAHHOTO JOCTyNMa K HH(DOPMAIMOHHBIM pecypcaM MOKET OBITh HE TOJIBKO
OBJIAJICHHE IICHHBIMH CBEJICHUSIMUA U MX HCIIOIb30BAHKUE, HO U UX BUJOM3MEHEHHE, YHUUTOKECHUE, U
Ap.;

10/ TIOCTOPOHHHUM JIUIIOM MOHHMAETCs Jr000e JHI0, HE HMMEIee HENMOCPEeICTBEHHOTO
orHomenuss Kk Illkome, mocerurenu, paOOTHUKU JPYTUX OPraHU3AIMOHHBIX  CTPYKTYD.
[TocToponHue nuIa HE TOHKHBI 3HATH pacrpeaesieHne QyHKIM, pabodre mpoIecchl, TEXHOIOTHIO
cocTaBlieHUs, 0QOPMIICHUS, BEICHUS U XPAHSHHSI TOKYMEHTOB, JIe] H pab0ovnXx MaTepHAIOB;

- s oOecTieueHHs BHEITHEHN 3alUThI IEPCOHATBHBIX JAaHHBIX HEOOXOAMMO COOMIOAATH Pl
Mep: MOpSAOK MpHeMa, ydyeTa W KOHTPOJs JEATEIbHOCTH MOCETUTENEH; MPOMYCKHON pEeXUM
OpraHW3aIlii; TEXHUYECKHUE CPEICTBA OXpaHbl, aBTOMATHYECKas TIOKapHas CHUTHAJIU3AIINS;
TPEBOXKHASI CUTHAMM3allMs, TPEOOBAHMS K 3allUTe WHPOPMAIMM TMPU HHTCPBHLIOMPOBAHWH U
coOeceI0BaHUAX.

4.7.Bce nuua, cBsi3aHHBIE C MOMyuyeHUEM, 00pabOTKON U 3aIUTON MEePCOHATBHBIX JTAHHBIX,
00s13aHBI TIOJIMUCATH 00S3aTENHCTBO O HEPA3TJIAIICHHH MIEPCOHAIBHBIX TAHHBIX 00YYAIONUXCS U UX
poautenei (3aKOHHBIX MPEJICTaBUTEIICH).

4.8. Tlo BO3MOXXHOCTH MTEPCOHAIbHBIC JaHHBIC 00C3TNINBAIOTCS.

4.9 Kpome Mep 3aluThl MEPCOHANBHBIX JAHHBIX, YCTAHOBIEHHBIX 3aKOHOJATEIHCTBOM,
[llxkona m e¢ mpeacTaBUTENW MOTYT BBIpAOaThIBATH COBMECTHBIE MEPHI 3aIIUTHI MEPCOHATHHBIX
JTaHHBIX pAOOTHUKOB, O0YUAIOIIUXCS U UX POIUTEINICH (3aKOHHBIX MPEACTABUTEIIECH).

5. NEPEJAYA U XPAHEHUE ITEPCOHAJIBHBIX TJAHHBIX

5.1. Tlpu mepenaue mMepcOHANIbHBIX AAHHBIX PAaOOTHHMKA, OOYYAIOLIETOCs U €r0 poAUTENei
(3akoHHBIX peacTaButeniel) [Ikoma gomkHa cOOII0IaTh CIeayIoIre TPEOOBAHMS:

5.1.1. He coobmath mepcoHaabHBIC JaHHBIE PAOOTHHKA, OOYYArOIIETOCs M €r0 POIUTEICH
(3aKOHHBIX TMpeACTaBUTENCH) TpeTheil CTOpOHE 03 MHCHbMEHHOTO COrjlacusi, 3a HUCKIIOYEHHEM
CJIy4aeB, KOTJa 3TO He0OXO0IMMO B LENSIX MPEAYIPEKICHIUS YTPO3bl )KU3HU U 3JI0POBBIO, a TAKXKE B
ClIy4asiX, yCTAaHOBJICHHBIX (eZiepaibHbIM 3aKOHOM.

5.1.2. He coobmarhe mepcoHadbHbIE NaHHBIE PaOOTHHKA, OOYYArOMIETOCS U €r0 POAUTENIeH
(3aKOHHBIX MPEICTABUTENEH) B KOMMEPUECKUX ENsAX 0€3 ero MMChbMEHHOTO COTIacusl.

5.1.3. IlpeaynipenuTs JIML, NOTYYUBIIMX MEPCOHAJBHBIE JaHHbIE paOOTHUKA, 00YUYaIOLIEroCs
U ero pojuTeNeil (3aKOHHBIX MPEJACTaBUTENEH), O TOM, YTO ITH JAHHBIE MOTYT OBITh HCIIOIH30BAHbBI
JUIIb B UENSX, JIJIS1 KOTOPBIX OHU COOOIICHBI, U TpeOOBaTh OT 3THUX JIUI] OJATBEPKIECHUS TOTO, YTO
3TO MpaBWIO cobOmoAeHo. Jluia, MOMy4MBIIME IEPCOHAIBHBIC JaHHbIE PAaOOTHUKA, OOS3aHBI
co0nroath  pexxkuM  cekpeTHocTH  (KoHpuaeHuuanabHocTH). [lannoe  [lomokeHue — He
pacrpocTpaHseTcss Ha OOMEH TMEepCOHATBHBIMU JIaHHBIMA pA0OTHHKA, OOYYarolIerocs W ero
ponuTeneii (3aKOHHBIX MPEJCTaBUTENEH) B MOPSJIKE, YCTAHOBIECHHOM (heiepaabHbIMU 3aKOHAMHU.

5.1.4. OcymiecTBasATh epeady MepCOHAIbHBIX JaHHBIX PAOOTHUKOB, O0YYaIOUIMXCS

U WX poauTesel (3aKOoHHBIX IpejcTaBuTeneil) B npeaenax Ilkonsl B COOTBETCTBUY C
HacrosiuuM [lonoxenuem.

5.1.5. Pazpemats JOCTYyNn K IEPCOHAJBHBIM JaHHBIM PAOOTHHKOB, OOYYAIOIIMXCS M HX
ponuTenei (3aKOHHBIX MPEACTABUTENEH) TOIBKO CHEUAIBHO YIOJTHOMOYEHHBIM JIUIAM, IIPH 3TOM
yKa3aHHbIC JUIA JTOJDKHBI UMETh IMPaBO MOJIy4aTh TOJIBKO T€ MEPCOHATIbHBIC AaHHBIC, KOTOPHIC
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HEOOXOJIMMBI ISl  BBIMOJHEHHUS KOHKPETHOM (YHKIMM, COTJIaCHO CIIHCKA  CIIEIHAJIbHO
YIOJTHOMOYEHHBIX JIULL.

5.1.6. He 3ampammBats HHGOPMALHMIO O COCTOSHUU 37]0POBbsl PaOOTHHUKA, 32 UCKIIOUECHHEM
TE€X CBEACHMH, KOTOpBIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBINIOJIHEHUS PaOOTHUKOM
TPYAOBOM (QyHKIIHH.

5.1.7. IlepenaBaTh nepcoHaIbHbIC JaHHbIE pAOOTHUKA MTPEACTABUTESIM paOOTHUKOB MOPSIKE,
ycranoBieHHOM TpynoBbiM kojiekcoM Poccuiickoit denepanuy, 1 orpaHMYUBATh 3Ty HH()OpMAIUIO
TOJIBKO TEMH MEPCOHAIBHBIMU JaHHBIMU paOOTHHUKA, KOTOPbIE HEOOXOIUMBI JJIsl BBIITOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIUH.

5.2. XpaHeHue NEPCOHABHBIX JIAaHHBIX PA0OTHUKOB, O0YyYarOIMXCA M HUX
poauTenen:

5.2.1. TlepconanpHble AaHHBIE PAOOTHUKOB, OOYYAIOIIUXCS W WX POJUTENCH

(3aKOHHBIX TpezcTaBuTeNIel) 00pabaThIBAlOTCA W XpaHATCA B ceKpeTapuare (MPUEMHON).
5.2.2. IlepcoHanbHble AaHHbIE paOOTHUKOB M oOydaromuxcst Llkomnbl xpaHsATcs B OyMa)KHOM
BapHaHTE B JIMUHBIX JIeJaX, KOTOpble XpaHarcs B ceiidpe B npuemHol. Kirou ot ceilpa xpanurcs B
KaOWHETe NUpPEKTOpa.

5.2.3. TpynoBble KHMXKH paOOTHUKOB XpaHATCS B ceiipe B mpuemHoil. Kirou ot ceiida
XpaHUTCS Yy JUPEKTOpA.

5.2.4. IlepcoHanbHbIE JaHHBIE HAa AJIEKTPOHHBIX HOCUTEISAX XPAHATCS B aBTOMaTU3UPOBAHHOM
uHpopManMoHHON cucrteme «JnekTpoHHas Ilkoma 2.0». JlocTym Kk mporpamMmme HMEOT
aamuauctpanus Lkomnsl, Bce yuutens, oOydaromuecs U UX pOJUTENH (3aKOHHbIE MTPEICTABUTENH).
IIpaBa nocTyma K NEpPCOHAIBHBIM JAaHHBIM pa3TPaHUUEHBbl MEXAY Pa3JINYHBIMU KaTErOpPHIMU
NoJb30BaTeae  (aAMMHUCTPATOp, COTPYJHHUK, pPOAMTENb, Yy4YeHUK). Bxox B cucremy
OCYIIECTBIISAETCS TOJBKO MPHU BBEACHUH JTMYHOTO MapOJis 0JIb30BATES.

5.2.5. BHewmHuil n0cTyn K NEPCOHAJIBHBIM JAaHHBIM paOOTHUKOB, OOy4YalOIUXCA M HX
poauTtesnei (3aKOHHBIX MPECTaBUTENEH) UMEIOT KOHTPOJIbHO-PEBU3UOHHBIE OPTraHbl IPU HAIWYUU
JIOKYMEHTOB, Ha OCHOBAaHHMU KOTOPBIX OHM HPOBOJAT MPOBEPKY. J(MCTAHIIMOHHO MEpPCOHAIbHbIE
JaHHbIE MOTYT OBITh HPEACTaBIEHbI KOHTPOJIbHO-HAI30PHBIM OpraHaM TOJIBKO MO MHCbMEHHOMY
3anpocy. CTpaxoBble (OH[bI, HETOCYJapCTBEHHbIE NMEHCUOHHbIE (DOHIBI, IPyrue OpraHU3alluu, a
TaKXKe POJCTBEHHHMKHM M WIEHBI CEeMbH paOOTHHKA, YYCHHKAa WJIH €T0 pojauTeneil (3aKOHHBIX
IPEJCTaBUTENEH) HE HMMEIOT JOCTyNa K IMEepPCOHAIbHBIM JAHHBIM, 3a MCKIIOYEHHEM HalU4us
MIMCBMEHHOTO COIJlacusi camMoro paOOTHMKa WM pOAMTENeH (3aKOHHBIX IpeJCTaBUTENEH)
00y4aromerocs.

5.2.6. TloMemeHus, B KOTOPOM XpaHSTCS MTEPCOHANTBHBIC IaHHBIE PAOOTHUKOB, O0yJarOIIHXCS
U UX poJuTeliel (3aKOHHBIX MPEJICTABUTEINEH ), JOKHBI OBITh 000pyI0OBaHbI HaJIS)KHBIMU 3aMKaMH.

6. JOCTYII K HEPCOHAJIbHBIM JTAHHBIM
6.1 BuyTpennuii nocrym:
6.1.1 IIpaBo nmoctyma K HEepCOHANBHBIM JAHHBIM PAOOTHHKOB, OOYYAIOIIMXCS W UX POIUTENEH
(3aKOHHBIX MpeICTaBUTENEH) UMEIOT:
- nupekrop [kosnsr
CHEIUAJIACT IO KaJpam;
ceKkpeTapb yueOHOM YacTu;
COTPYAHUKH OyXranarepuu;
3amectutenu nupekropa: o YBP, BP, BOII, AXP;
KJIACCHbIE PYKOBOJUTENH (paboTa C JMUHBIMU JI€IaMU 00yYaroImuxcs);
MEAMIUHCKUI pabOTHHUK;
- yuuTens GU3N4eCKol KyJabTyphbl.
6.1.2. KonupoBaThb U J€51aTh BBINUCKHU IEPCOHAIBHBIX JAHHBIX Pa3peIacTCsl UCKIIOUUTENBHO B
CITy’KE€OHBIX LIeJISX.
6.2 BuemHuit 1ocTyn (qpyrue opraHu3alyy U rpaxaaHe) periiaMeHTHPOBaH 1.5 TaHHOTO
ITonoxeHnus.
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7. TIPABA PABOTHHUKA, POJIUTEJIEN (3BAKOHHBIX ITPEJICTABUTEJIEN) B
HEJAX OBECIIEYEHUSA 3AIIIUTHI HIEPCOHAJIBHBIX TAHHBIX

7.1. PaGoTHUK, poauTenu (3aKOHHBIE MTPEICTABUTENN) 00YYaIOIIErocs UMEIOT MPAaBo:

7.1.1. TlomyyaTh JOCTYN K CBOMM MEPCOHAJBHBIM JTaHHBIM (IJaHHBIM CBOETrOo peOSHKa) U
O3HAaKOMJIGHHE C HUMH, BKJIIOYas MpaBO Ha Oe3BO3ME3AHOE MOJy4YeHHe KOMUi 000l 3ammcu,
coAepKalled NePCOHAIbHBIE JaHHBIE.

7.1.2. TpeGoBarp ot IIkomel yTOYHEHUS, WCKIIOYECHUS WJIM HCIPABICHUS HETOJHBIX,
HEBEPHBIX, YCTApEBIIMX, HEAOCTOBEPHBIX, HE3aKOHHO IIOJIyYEHHbIX WJIH HE SBJISIOLIMX
HeoOxoauMbiMu Jts LLIKombl TepcoHaNbHBIX JAHHBIX.

7.1.3. TpeboBatp uzBenieHus 11Ikomnoit Bcex Tull, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIE
WIM HEMOJIHbIE MEepCOHAJbHbIE JaHHbIE, 000 BCEX MPOU3BEIEHHBIX B HUX MHCKIIIOUEHUSX,
WCIIPABJICHUSAX WU JIOIOJHEHUSIX

7.1.4. lonyuats ot LlIKkombI

- CBEIEHHUS O JHIAaX, KOTOpble MMEIT AOCTYN K MEPCOHAIBHBIM JIaHHBIM WJIM KOTOPHIM
MOJKET OBITh MPEOCTABIEH TaKOU JOCTYTI,

- TepedyeHb 00padaTbIBaeMbIX EPCOHANBHBIX TAHHBIX U HICTOYHUK UX MOJTYYCHHUS;

- CpOKHM 00pabOTKH NMEePCOHATIBHBIX JAHHBIX, B TOM UHCJIE CPOKH X XPaHEHHUS;

- CBEJICHHUSA O TOM, KaKHe IOpUANYECKHE MOCIEICTBHS ISl CyObEKTa MePCOHAIBHBIX TaHHBIX
MO3KET MOBJIeYbh 3a c000i 00paboTKa ero nepcoHaNbHbIX TaHHBIX.

7.1.5. O6xayioBaTh B yHOJHOMOYCHHBIA OpraH MO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JaHHBIX WJIK B CyAeOHOM TMOpsAKE HenmpaBoMepHble AeiicTBus wiu Oe3aeiictBus lllkonsl npu
00paboTKe U 3aIUTE NEPCOHATBHBIX TaHHBIX.

7.1.6 Ponurtenu (3aKOHHBIE MPEACTABUTENMN) HE JODKHBI OTKa3bIBaThCS OT CBOUX IIPaB HA
COXPAHEHHUE U 3aIINUTY TalHBI.

8. OTBETCTBEHHOCTD 3A HAPYHIEHUE HOPM, PETYJIUPYIOLINX
OBPABOTKY U 3AIIUTY INEPCOHAJIBHBIX JTAHHBIX

8.1. PaborHuku Illkosibl, BUHOBHBIE B HapyLIEHHUM HOPM, PETYIHUPYIOIIMX I[OJy4YEHHE,
00pabOTKy W 3alIUTy MEPCOHANbHBIX JaHHbIX pabOTHHMKA, HECYT IUCHUIUIMHAPHYIO
aJIMHUHHUCTPATUBHYIO, I'PaXIaHCKO-IIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMU.

8.2. Hupextop lllkonbl 3a HapylIeHHE HOPM, PETYIUPYIOMIUX IOJIydeHHe, oO0paboTKy u
3alUTy MEPCOHAIBHBIX IaHHBIX paOOTHHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTbH COTJIACHO
cT. 5.27 u 5.39 Konekca 00 aqMHUHUCTpaTUBHBIX NpaBoHapylieHusx Poccuiickoit ®enepanuu, a
TaKke BO3Melaer paOOTHUKY yuiepd, NPUYMHEHHBIH HENpPaBOMEPHBIM HCIOJIb30BAaHUEM
nH(popmanuu, copepIKaIieit nepcoHaabHbIe TaHHbIE Pa0OTHHKA.

9. MH®OPMAIIMOHHBIN JIUCT
. PA3BPABOTAHO

JIOIKHOCTD DdUO [loanuck Jata

OTBETCTBEHHBIH 3a | Tomopona U. IO.
nH(pOpMaTH3AIHIO

2

. KOHCYJBbTAHT

JlOmKHOCTh OdOUO [Toanuck Jlata

3a
o

MECTUTEb AUPEKTOPA
YBP

3.

IMPUHATO

JomkHOCTh OUO [Toanuce Hara

JupekTop bopzenkona U.C.




4. BBEJEHO B JEMCTBHE co 1HS yTBEPKICHUS TUPEKTOPOM «___ » 20
(OcHoBanue: mpoTokon 3acenanus Ilegaroruyeckoro coBera YupexxaeHUs
Ne OT«__ » 20 T.
KoHTpoJibHbIE 3K3eMILIAPbI JOKYMEHTA:
- Tupexrop MBOY «COII Ne35
10. JUCT BHECEHUS N3MEHEHUNI
Howmep u JaTta JInno, BHOCAIIEE U3MEHEHUS
Howmep pacnopsAUTEILHOTO Jata BHeceHus
U3MEHEHHU | TOKyMEHTa O BHECEHUU | U3MEHEHUN 10)5(0) [Toanuce
W3MEHEHUH
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MMPUJIOXKEHUE 1

COI'JIACHE
HA OBPABOTKY NNEPCOHAJIBHBIX JTAHHBIX
padoTHMKA
A, ,
(®.1.0.)
[TpoxuBaromuii o azgpecy:
[Tacnopt Ne , BBIJIaHHBIN

(kem u koz2oa)
HACTOSIIMM JIAI0 CBOE corjacue Ha o0pa0oTKy B (HAaMMEHOBAaHHME W IOPHIUYECKHI ajpec oreparopa) MOUX
MIEPCOHAIBHBIX TAHHBIX, K KOTOPBIM OTHOCSITCSL:
—  IacMOpPTHBIC JaHHBIC,
—  JlaHHbIe cTpaxoBoro CBUACTENHCTBA TOCYAAPCTBEHHOTO IEHCUMOHHOTO CTPaXOBaHUS;
—  JaHHBIE JOKYMEHTa BOMHCKOro yueta[l];
—  JOKyMeHTBl 00 o0pa3zoBaHuM, TPO(ECCHOHATLHON IEepernoAroTOBKe, TMOBBIIIEHUH KBaTH(HUKAINY,
CTXUPOBKH, MPUCBOCHUH YUCHOM CTETICHU, YYCHOTO 3BaHMUs (€CIIH TAKOBBIC UMEIOTCS);
—  aHKCTHBIC JaHHBIC, TPEIOCTABICHHBIC MHOIO MPU MOCTYIUICHUH Ha paboTy WM B Tpoliecce padoThl (B TOM
9HUCIIe - aBTOOHOTrpadus, CBEACHUSI O CEMEHHOM ITOJI0KEHUN pabOTHHKA, TIepeMeHe (paMIuIiy, HaJTHIuH TeTeH 1
WOKJIUBEHIICR);
—  JaHHBIE WHBIX JOKYMEHTOB, KOTOPBIE C YYEeTOM CICHU(PUKHA paboOTl M B COOTBETCTBHU C
3aKOHOaTeNnbCTBOM Poccuiickoit denepanny T0KHBI OBITh MPEABIBICHB MHOIO TIPH 3aKIIOYCHUN TPYI0BOTO
JIOTOBOpA WJIU B IIEpUOJ €T0 AercTBUA[2 ];
—  JaHHBIE TPYAOBOTO JIOTOBOpA M COTJIAMICHUN K HEMY;
—  JIaHHBIC KaJPOBBIX IIPUKA30B O MOEM MPHUEME, IIEPEBOIaX, YBOJIbHEHHUHY;
—  JIaHHBIC JIMYHOU KapTouku 1o ¢popmam T-2 u T-1;
—  JIaHHBIC JIOKYMEHTOB O MPOXOXKJICHWU MHOW aTTECTAllMu, COOSCEOBaHMS, MOBBINICHUS KBalH(UKaIWY,
pe3yIbTaTOB OIEHKU U OOyICHHS,
—  Qororpadus;
—  UHBIE CBEACHUSA 000 MHE, KOTOpbIE HEOO0XOJMMO (Omeparopy) Jisl KOPPEKTHOTO JOKYMEHTAJIbHOTO
odopMIIEHUS TPABOOTHOIICHUH MEXKIY MHOIO H (OIIepaTopom).
S naro coriacue Ha UCTIOJIBL30BAHUE MOUX MEPCOHAIBHBIX JAHHBIX B IENISIX:
—  KOPPEKTHOTO JOKYMEHTaJIHbHOTO O(POPMIIEHHS TPYIOBBIX MTPABOOTHOIICHUH MEXIy MHOIO H (OIeparop);
—  o0ecneueHusI BRIIOTHEHHUS MHOIO JTOJDKHOCTHBIX 00s13aHHOCTEH (TPyHOBOH (PyHKITHH);
—  mpedocTaBiieHUs WHGOpPMAIMK B TOCYIapCTBeHHBIE opraHbsl Poccuiickoit demepamuu B TOpsAIKe,
MPELyCMOTPEHHBIM JICHCTBYIOIIUM 3aKOHOIATEIHCTBOM;
—  TpeIoCTaBICHUS MHPOPMAIMK B MEIUITUHCKUE YUPEIKIACHHUS, CTPAXOBbIe KOMIIAHUY;
—  o0ecrieueHus MPEIOCTABICHISI MHE COITUAIBHOTO ITaKeTa.
Hactosimee coriacue mnpefoCTaBisIeTCs Ha OCYHICCTBICHHE JFOOBIX JCWCTBUH B OTHOIICHHH MOMX
TIEPCOHANBHBIX JTAaHHBIX, KOTOPBIE HEOOXOAWMBI WM JKEJaeMbl JJISl JTOCTIKEHHS yKa3aHHBIX BBIIIE IeJeH,
BKitouas (0e3 orpaHudeHusi) cOOp, CHUCTEMAaTH3aIlMIO, HAKOIUICHUE, XPaHCHUE, YTOYHeHHE (OOHOBIICHUE,
W3MCHEHHE), UCTIOIB30BaHNE, PACIIPOCTPAHEHUE (B TOM YHCIIE TIepenady TPEThUM JIUIaM — .), 0Oe3THIHBaHIE,
OJIOKMpOBaHUE, TPAHCTPAHUYHYIO Iepeavdy IMepCOHAIBHBIX IaHHBIX, 4 TAK)KE OCYIIECTBICHUE JIFOOBIX HHBIX
NeHCTBUA C MOWMH TIEPCOHAJIHHBIMH JAHHBIMH, TPEAYCMOTPEHHBIX NEHCTBYIOMIMM 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu.
(Omeparop) rapantupyer, 4To 0O0pabOTKa MOWX JHMYHBIX JaHHBIX OCYIIECTBIISICTCSI B COOTBETCTBUH C
JeHCTBYIONINM 3akoHOAaTeNnbcTBOM P® u «llomokeHneM o 3amuTe MepCOHANBHBIX JaHHBIX PabOTHHUKOB
(omepatopa), ¢ KOTOPHIM 51 O3HAKOMJICH (@) IIPHU TPYIOYCTPOUCTBE B (omepaTop).
Hannoe Coriacue NeHCTBYeT C MOMEHTa 3aKIIOYeHHS MHOI TpymoBoro aoroBopa c (omeparopoM) W 0
HCTEUYEHHUS CPOKOB, YCTAaHOBJIEHHBIX JEHCTBYIOLIUM 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.
S nonreepxaaro, 4yTo, naBas Takoe Coriacue, st IEHCTBYIO CBOEH BOJIEH U B CBOUX UHTEpECAX.

Hara: [Noxmuck / /
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MMPMJIOXEHUE 2
Coruacue poauresieil (3aKOHHBIX MPeACTABUTENCH) yYalMXCsl HA 00pad0TKY U MCIOJIb30BaHHUE
NMEePCOHANBbHBIX TaHHBIX
A, )

(®UO poaurens (3aKOHHOTO NPEACTABUTEIIS ))

3aperucTpupoBaHHbBIN(as) MO aJpecy:

JIOKYMEHT, yJIOCTOBEPSIOLIUI JIMUYHOCTB:
[Tacnopr: BEBIJIAH:

(CBBIIGHPI}I O IaTC BbLAAa4YM YKa3aHHOI'O JOKYMCHTA U BbIAABIIIEM €TI0 opraHe).

ABIISASCH POJIUTENIEM /(3aKOHHBIM ITPEICTaBUTENIEM)

(®UO pebenka)
(mamee - VYwuammuiics), B COOTBETCTBUM C TpeOoBanusimu DenepanbHoro 3akoHa Poccuiickoii
Oenepauun ot 27 utonga 2006 roga Nel52-®O3 «O mepcoHaNbHBIX MaHHBIX», MOATBEPXKIAID CBOE
cormacue Ha 00pabOTKy mNepcoHaNbHBIX JMaHHbIX CaHkT-IleTepOyprckuM TrocynapCTBEHHBIM
OrOKeTHBIM ~ 00pa30BaTENbHBIM  YUPEXKICHHEM  JIOMOJHUTENBHOTO  O0pa3oBaHus  JAeTei
«Cankt-IlerepOyprckast aetckas mkosa uUcKyccTB Nel2y» (mamee — Illkonma) ¢ uCmoib30BaHUEM
CpEJICTB aBTOMATU3AIINH UM 0€3 UCIIOIH30BAHUS TAKUX CPEJICTB.

[Ipenoctasnsito [lIkone mpaBo ocyliecTBIATh BCe AEMCTBUS (ONepallui) ¢ MOMMHU NEPCOHATBHBIMU
JMAHHBIMU, BKJIIOYas cOOp, CHCTEMAaTH3allMI0, HAKOIUJICHHE, XpaHEHHE, OOHOBICHHE, W3MEHEHHE,
WCIIOJIb30BaHUe, 00e3IMUrMBaHue, OJIokupoBanue, yanutoxxenue. [llkoma BmpaBe oOpabaTeiBaTh MoH
MEPCOHAJIbHBIE JAHHBIE IOCPEACTBOM BHECEHUS WX B OJIEKTPOHHYIO 06a3y JTaHHBIX U
JIPYTHE OTYCTHBIC (DOPMBI JOKYMEHTAITHH.

[Tepedens nepcoHaNBHBIX JaHHBIX, HA 00Pa00OTKY KOTOPHIX 5 JAr0 COTJIACHE:

- haMumTust, UM OTYECTBO YUAIIETOCs U €ro poauTesei (3aKOHHBIX MPEJCTaBUTENICH ),

- JlaTa pOoKJIEHUsT YYaIlerocsi ¥ ero poauTeneil (3aKOHHBIX MpeCcTaBUTeNeH);

- aapec PpETUCTpalid ¥ TPOXKUBAHUSA Y4YaIIerocs W €ro poauTesed (3aKOHHBIX
MpeJICTaBUTENCH );

- KOHTaKTHBIE TeJIe(OHBI, JIEKTPOHHBIC aJIpeca;

- MACTIOPTHBIEC JaHHBIC POaUTENEH (3aKOHHBIX MPEICTaBUTENCH );

- CBEJICHUS U3 CBUJICTEIILCTBA O POXKIACHUH Y YaIlerocs;

- MACTIOPTHBIC JaHHBIC YYalerocs.

OTKpBITO MOTYT TyOJUKOBaThCS (haMUIIMK, UMEHA M OT4YeCTBa, ¢oTorpaduu Ydamerocs u ero
poauTeneii (3aKOHHBIX MPEACTABUTENCH), B CBSI3U ¢ KOHKYypcaMu U Mepornpustusmu [1Ikomnsr B pamkax
YCTaBHOM AEATEIBHOCTH.

Jlns orpaHMyeHuss  JIOCTynma  MOTYT  HUCIOJIb30BaThbCS  COOTBETCTBYIOIIME  CPENICTBA,
He TpeOyrollre CHelHalbHBIX pa3peuieHuid u cepTudukanuu. JloCTym MOXET NpeiCcTaBIAThCA
VYyameMmycss W €ro poauTensM (3aKOHHBIM TIPEJCTaBUTENsIM); a Takke padoTrHukaMm [lIkonsl,
MMEIOIIUM MpaBa Ha 00pabOTKY MEPCOHANBHBIX JaHHbBIX.

S urpopMuUpOBaH U coriaceH ¢ TeM, 4ro uHpopmaius o [llkoe, opranuzanumn u
coJiepKaHUKU 00pa30BaTENBHOIO IMpoliecca SBISETCS OOIIEJOCTYTHOM U MOMKET MyOJIMKOBAaTHCS B
OTKPBITHIX HCTOYHUKAX.

[lkoma BopaBe  BKIOYaTh  oOpabaThiBaeMble  IEPCOHANIbHBIE  JaHHbIE  Yuallerocs
B CHOUCKH (peecTphl) M OTYETHbIE (QOPMBI, TPETYCMOTPEHHBIE HOPMATHBHBIMU JOKYMEHTaMH
denepa’dbHBIX U MYHHIMIAIBHBIX OPraHOB yMpaBlIeHUS OOpa3oBaHHs, perIaMeHTUPYIOIIUMU
MPEAOCTABICHUE OTYETHBIX JTAHHBIX.

S ocraBngo 3a co0oil MpaBO OTO3BaTh CBOE COIJIACHE TOCPEICTBOM  COCTaBIICHUS
COOTBETCTBYIOIIET0 MUCHBMEHHOTO JOKYMEHTAa, KOTOPBIM MOXKET OBITh HAIPaBICH MHOW B aJpec
[komp! 1100 BpyUYEH JTUYHO MO/ PACHIUCKY YIOTHOMOYEHHOMY mpeacTaBuTento [IKombl.

Hacrosimee cornacue 1ano MHOM «_ » 20 1., IeHcTByeT Ha
HPOTSDKEHUM O0YYEeHHs U B TEUEHHH IISITH JIET MOC/Ie OKOHYaHHs 00yUYEeHHsl MOEro pedeHKa B
[IIxoue.

IToanuce: / /
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